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Monoxenne Ne
0 MIKOJbHOM OnGaHOTeYHOM GoHAe y4eGHHKOB, NOPsSi/IKe ero ¢opmupoBaHus,
y4era, HCNOJIb30BAHUS H ofecrne4yeHHusi COXPaAaHHOCTH

B MYHHUIIMITIAJTbHOM KA3EHHOM OBIIEOBPA30BATEJILHOM YYPEXKJEHHUU
«CPEJJHSAA OBIIEOBPA30BATEJIBHASI IIKOJIA c. JAYCY3»

1. O0mue Mo/I0KeHHs
1.1. Jlannoe ITonoxenue pa3paGoTaHO B COOTBETCTBHM C denepanbHbM 3aKOHOM No 273-@3 ot
29.12.2012 «O6 o6pasoBanuu B Poccuiickoit ®enepamimn» ¢ m3MeHeHnsMu oT 8 mexabps 2020
roza, ®3 ot 29.12.94 Ne 78-@3 «O 6uGIHOTEYHOM aeney B penakuuu oT 1 mas 2019 T, [Tpuka3oM
MuHHCTepeTBa KyJIbTyphl PocchifCKO# ®epeparmu ot 8 okraAGps 2012 roxa N 1077 «O6
yrepxkaenun Ilopsaka ydeTa INOKyMEHTOB, BXOMALIAX B COCTaB OHOIMOTEYHOIrO bonma» ¢
mavenennsivu Ha 2 (espams 2017 ropa, Ilncemom MunucTepeTBa 00pasoBaHus M HAYKH
Poccuiickoit @enepammu ot 08.12.2011r. Ne M]1-1634/03 «O6 ucroIp30BaHAH y4eOHUKOB B
06pa3oBaTeIbHOM IIpoLlecce», a TaKke VeraBoM 00pazoBaTebHOM OpraHM3alui W APyrHMH
HOPMATHBHEIMH ~ NIPAaBOBBIMH  aKTaMH Poccuiickoit  ®enepauuu, periaMeHTHPYOIHMH
JIeSTeTHHOCTH OpraHu3aliii, OCYIIEeCTBIISIOMHX 06pa3oBaTeIbHYIO AeSTeIbHOCTD.
1.2. Hacrosmee IlomoxeHue O IIKOJBHOM 6ubmuoTeuHoM (QoHIe (manee — [TonoxeHue)
onpezessieT MOPSIoK ydeTa 6u6IHoTeyHoro (oHNa ¥ MeXaHU3M (OpPMHUPOBAHM, COXPaHHOCTH U
IIpe/IOCTABICHHs] B IIOJb30BaHHC y4eOHUKOB, y4eOHBIX nocobuif, y4eOHO-METOAMYECKUX
MaTepraoB 00y4aromuMCs MYHULIMITAJIBHOI'O KA3EHHOI'O OBLLIEOBPA3OBATEJIBHOI'O
VUPEX/JEHUS «CPEIHSA OBI[EOBPA30OBATEJIbHAS LIKOJIA c. JIAYCY3» (manee — OY),
OCBAMBAIOIIMM  OCHOBHBIE ~OOpa30Bare/lbHBIC —NPOTpaMMbl B npenenax  QexepartbHbIX
rOCYapCTBEHHBIX 06pa3oBaTEbHBIX CTAHAApTOB, 4 TaKKe 3aKpeIUIsieT OTBETCTBEHHOCTH BCEX
yYaCTHUKOB 00pa30BaTe/IbHOH CATENBHOCTH.
1.3. TTonstus, ucnoss3yeMsle B [lonoxennu:
Vue6HuK — yaeOHOe H3JaHHe, CONepHKallee CHCTEMATHYECKOe u30KeHne yaeOHON JIUCIHUIIIHHBL,
COOTBETCTBYIOLIEE Y4eOHO! MpOrpamMme U o(HIMANBHO YTBEPKIAEHHOE B Ka4eCTBE 1AHHOTO BHJA.
MosKeT GBITh IIpeICTaBIeH B IEYaTHO! 1 37IeKTPOHHOH popme.
VueGnoe nocobue — ydeOHOE H3JaHHME, NOTOJHSIOMIEE MM 3aMeHsIoNIee YaCTHYHO HIIH
I10JTHOCTBIO YUEOHHK, OQUIHATBEHO YTBEPKACHHOE B KauecTBE JAHHOIO BH/A.
Pabouas mempads — ydeOHOE mocobue, wuMeromee 0coObIil MUIAKTHYECKUH ammapar,
CII0COBCTBYIONIH CaMOCTOSTEIBHOM paboTe 00ydaroLerocs Hal OCBOCHACM yueGHOTO mpeMeTa.
VuebHo-vwemoouueckue Mamepuansl — COBOKYIHOCTE MarepHaloB, B IOJHOM o0Beme
oGeCIeYHBAIOIMX TIPENOIaBaHNAe JAHHOH JUCIUILIHHEI (aTnmackl, KOHTYPHBIE KapThl, OYPOUHOE
| [IaHMpOBAaHHE, CPEACTBA KOHTPOILA 3HaHWH, CIPABOYHbIE H3/IaHHs, pab0une NPOrpaMMBI i T.I.).
Cpedcmea 00y4eHua U 60CNUMAHUA — Apyrie WCTOYHHKH y4eOHOH uHpopMAaLKH,
npeocTaBiIsieMble 00y4aroMMCs B XOIE 06pa30BaTeIbHON ASATEIBHOCTH.



1.4. llenpto Hacrosmero IlomoskeHus dABiIAeTCSs CO3JaHUE YCIOBMM [ MaKCHMaJbHOTO
obOecrieueHnss yueOHOM JsmTepaTrypod oOydarommxcs OV, TOBBIIIEHHE OTBETCTBEHHOCTH
MEIarOrMYECKOr0 KOJUICKTHBA M CEMBH 32 MPABMWIIBHOE, PAIMOHAIBHOE MCIIOIb30BaHUE IITKOJIBHBIX
y4eOHUKOB, OpraHuzanus paboTbl cpeid OOydYaloUMXCsl W MX POAMUTENCH IO BOCHUTAHHIO
OCO3HAaHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHHKY.

1.5. Yyer nokymeHToB OMOIMOTEYHOro (hOHMA SIBISIETCS OCHOBOM OTYETHOCTU W IUIAHUPOBAHMUS
JeSATeIbHOCTH OUOIMOTEKH, CITIOCOOCTBYET OOECIICYCHUIO €0 COXPAHHOCTH.

2. ®opmupoBaHue GoHIA YUeOHHKOB M MOPS/IOK y4yeTa GoHaa yueOHOI TuTepaTyphl
2.1.  KommiekToBaHue yueOHOro GpoHaa OMOIMOTEKH LIKOJIBI IPOUCXOIUT Ha OCHOBE €XKET0JHO
yTBepkaaeMbix DeepanbHbIX NepeuHeil ydeOHUKOB, pEKOMEHJOBAHHBIX K HCIOJIB30BAHUIO TIPH
peanu3aliy  UMEIIIUX TOCYAAPCTBEHHYIO aKKPEAMTALMI 00pa3oBaTENbHBIX IMPOrpaMMm
HAyaJlbHOTO OOIIEro, OCHOBHOrO OOIIEro, CcpeaHero oO0mero oO0pa3oBaHMs, IEpEeUHEH
OpraHu3alyii, OCYIIECTBIISIOIMX BBIIYCK YYEOHBIX IOCOOMH, KOTOpBIE JIOMYCKAlTCSI K
UCIOJIB30BAHUIO MIPH peATU3aH UMEIOLINX TOCYJapCTBEHHYIO aKKPEAUTAIIMI0 00pa30BaTeIbHBIX
nporpamMm. Exxeronno yrBepxkaaercs nepedeHb yueOHUKOB U yueOHbIX nocobuit OY.
2.2. OV camocrosTenbHa B BEIOOPE U ONPEICIICHUH:
* KOMIUIEKTa Y4eOHMKOB, Y4Y€OHBIX IOCOOUH, Y4eOHO-METOAMYECKUX MAaTepHalloB,
o0ecTIeYnBaOIIUX MPEToIaBaHie yueOHOTO MpeIMeTa, Kypca, TUCIHUILTHHBI (MOYJIs);
« cpeAcTB O0y4deHHMs M BocnuTaHus. BpiOop cpeactB oOydyeHHMs M BOCHUTaHUSA
ornpezaensercs crnenuuKon coaep)aHus U (OpMON OpraHM3anuu 00pa3oBaTEIHLHON
NesITebHOCTH.
2.3. Ilomomnenme yueObHOTO (oHAa obOecneunBaeTcs 3a CYET CpPeACTB (eaepanbHOro,
pPErMOHANBHOIO, MyHHIMNAIbHOTO OrokeToB (cr.35, 1n.2 @PenepanbHoro 3akoHa «OO6
obpazoBannu B Poccuiickoii ®epepannny»); WHBIX HCTOYHHKOB, HE  3alpemieHHBIX
3akoHoJaTeabcTBOM P®d, B T.u. 0€3BO3ME3THOrO IOXKEPTBOBAHUSA (U3UUYECKUMHU W/UIH
IOPUINYECKUMU JINLAMH.
24. B unensx obecrieueHHst oOyyaromuxcs ydeOHMKaMH, y4eOHbIMU mocobusmu OY MokeT
B3alMO/ICIICTBOBATh C IPYIMMH 00111€00pa30BaTeIbHBIMM OpraHU3alUsIMU paiioHa, YTpaBiIeHHEM
o0Opa3oBaHUsl.
2.5. HemnocpeactBeHHOE PYKOBOICTBO M KOHTPOJIb paOOTHI MO CO3/IAHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHHIO OMOIMOTEUHOro (DOH 1A IIKOJIBHBIX YUeOHUKOB OCYILECTBIIsIET AupekTop OV.
2.6.  JlomyckaeTcsi HCMOJB30BAaHHE Y4€OHO-METOJUYECKHX KOMIUIEKTOB, BXOMISIIMX B
@enepanbHblii  MepeyeHb y4eOHMKOB, COIVIacOBaHHbIX Ha IlemarornyeckoM coBeTre U
YTBEP)KJIEHHBIX MTPHUKa30M aupekropa OVY.
2.7.  Jns >GdeKTUBHON OpraHu3alui 00pa3oBaTEeIbHON JESITEeIbHOCTH MCIIONIb3YeTCsl yueOHO-
METOAMYECKOE 00eCTieYeHUE U3 OJTHON MTPEAMETHO-METOANIECKON JIMHUH.
2.8.  Ilpouecc paboTsl no ¢popMHpoBaHUIO (POHAA YUeOHOH JIUTepaTyphl BKIOYAET CIEAYIOLIHNE
STArbI:
e paboTa meNaroruyeckoro KojulekTuBa ¢ @DenepanabHbBIM IE€peUYHEM  Y4eOHMKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K UCTOIb30BaHuI0 B OV
® [IOATOTOBKA CIUCKA YYEOHUKOB, TUTAHUPYEMBIX K UCTIOIF30BaHUIO B HOBOM Y4EOHOM TOJY;
e T[penocTaBieHHE CHUCKa ydyeOHMKOB IlemarormueckoMy COBETYy Ha COTJIaCOBAaHHUE H
YTBEPKICHHE;
® JMAarHOCTHKAa YPOBHS OOECTEYCHHOCTH OOydJallmmxcs ydyeOHOM JuTeparypoil Ha
CIIEAYIOMIMK y4eOHBIN TOJ B COOTBETCTBUU C KOHTHHTCHTOM OOYYarOIIUXCsI, COCTABICHUE
MEPCHEKTUBHOIO TJIaHa KOMIUIEKTOBaHUs ydeOHOoro (hoH/Ia;
e odopmIieHHE 3aKa3a YIYCOHHKOB M YYEOHBIX MOCOOMH B COOTBETCTBUHU C YTBEPIKICHHBIM
CIIHCKOM YYeOHHKOB M TUIAHOM KOMILICKTOBAHUS;
® [IPOBEJCHME AyKIIMOHA M 3aKJIIOUEHHE JOTOBOPAa C MOCTABIIMKOM O 3aKylKe y4eOHOH
JUTEPaTyphl;
® [IpHEM U y4eT BHOBb MTOCTYIHUBIICH YUeOHOI TUTEpaTyphl B OMOIHOTEKY.



2.9. bubnnoreuynsiii (HOHA IIKOJBHBIX YYEOHHMKOB YYUTBHIBACTCS W XPAHUTCS OTICIBHO OT
OCHOBHOTO (hOH/Ia MKOJIHLHON OMOIHOTEKH.

2.10. K oubnuomeunomy pondy yueonou numepamypot (yaeOHOMYy QOHIY) OTHOCSTCS
y4eOHHKH, Y4eOHbIe ocoOus, opdorpaduueckue caoBapu, MaTeMaTHIECKUE TaOJIUIIbI, COOPHUKHU
yIpakKHEHUH ¥ 3314, TPAKTUKYMBbI, KHUTH JUIS YTCHUS, XPECTOMAaTHH, paboune TeTpaau, aTiiachl,
KOHTYpHBIE KapThl B II€YaTHOM U OJJICKTPOHHOM BHJE, COJAEpKAHHE KOTOPBIX OTBEYaeT
TpeOOBaHUSM roCyJapCTBEHHBIX o0pa30BaTeNbHbIX CTaH/1apTOB, o0ecTIeYnBarOIINX
MIPEEeMCTBEHHOCTh M3YYEHHUS JUCHUIUIMH U CHUCTEMAaTHU3WPOBAHHBIX IO 00pa3oBaTEIbHBIM
o0acTsm.

2.11. JloxymeHTHI, BKItOUYaeMble B (OHI OMOIMOTEKH, MapKupyroTcs. [Ipu 3ToM MOTyT OBITH
WCIOJIb30BaHbI MITEMITCTN, KHWKHBIC 3HAKW, WHIUBUAYAIbHBIC ITPUXOBBIE KOJBI, IPYTHE BUIBI
MapKUPOBKH.

2.12. JIOKyMEHTBHI TOCTYMAalOT B OHONMOTEKY W BKIIOYAIOTCS B OMONMMOTEYHBIH (OHI B
pe3ylbTaTe MOCTAaBKH O00S3aTENbHOIO HK3EMIUISpa, MOKYNKU (MOAMMCKH, OOMeHa, IapeHus,
MOKEPTBOBAHMSI, KOMHPOBAHHWS  OPUTHHAIOB W3  ¢oHma Oubmmoreku). J[OKyMEHTHI,
MOATOTOBJICHHbIE K MpUEMYy B OMONMOTEUHBIH (DOHA, MOABEpPraroTCs MEPBUYHON 0O0pabOTKEe U
WHIUBUIYATBEHOMY YYETY.

2.13. JIoKyMeHTBl TPUHUMAIOTCS MO TMEPBUYHBIM YYETHBIM JOKYMEHTaM (HakKJIagHas, akT),
BKJIFOYAIOIUM CIIACOK ITOCTYIUICHHH.

2.14. TlpueM [IOKYMEHTOB, MOCTYMAIOUMX B OMOMMOTEKYy Oe3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTEIbHBIC YK3EMIUISPHI, IEMO3UTHBIE YK3EMIUIIPHI MEXKTyHAPOIHBIX
opranuzanuii, 0e3BO3Me3[HbIE MOCTYIUICHUS W3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHKOB),
oopmIsieTcst akTOM O IprueMe JOKYMEHTOB.

2.15. TlpueM AOKYMEHTOB, IOCTYMAIOIIUX B OMOIMOTEKY OT IOPUAMYECKOTO, (PU3NUECKOro JIHIIA
B BUJIC JIapa ¢ yKa3aHHEM ero Ha3HaYeHHs JUIA MMOTOJTHEHUs OnOimoTeqHoro Gpouaa, ohopmisieTcs
JIOTOBOPOM TOKEPTBOBAHMSI B COOTBETCTBUU ¢ ['paxknanckum kogexcom Poccuiickoit @enepanuu
(ct. 574, 582).

2.16. IlpueM HOKYMEHTOB OT uuTaTeleld B3aMEH YTEPSHHBIX M MPU3HAHHBIX PABHOIEHHBIMU
yTpadeHHBIM, oOdopMisieTcss akToM O TpuéMe JOKYMEHTOB B3aMEH VTEpsiHHBIX. B akte
yKa3biBaeTcss  GaMuiMs, WHHUIMAIBl YUTaTens, CBEACHHS 00 yTEePSHHBIX  HU3JAHUAX
(perucTpallmoHHBI HOMEp, KpaTkoe Oubauorpaduyeckoe ONMvMcaHue M3JaHus, 1Ie€HA) CBEICHHS O
MPUHATHIX U3IaHUAX (KpaTkoe 6ubnuorpaduyeckoe onucaHue u3AaHus, 1eHa), TOMUCH YUTATENS
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. VYuér 6ubnuoreynoro ¢oHjaa y4yeOHOH JMTEpaTypbl OTpa)kaeT IMOCTYIUIEHHE, BHIOBITHE,
o0mIyro BeNMWYMHY (QOHAA YYEOHHKOB, W CIY’)KUT OCHOBOW €ro MpaBWIBHOTO (OPMHPOBAHUS,
I[EJIEBOT0 MCTOJIb30BAHUS U COXPAHHOCTH, OCYIECTBICHUS KOHTPOJIA 32 HATUYUEM U JBUKCHHEM
y4eOHUKOB.

2.18. Ilponecc yuera OubmmoreyHoro ¢oHja Y4eOHMKOB BKIIIOYACT: NMPHEM, LITEMIIENIeBaHHE,
PETUCTpAINIO TTOCTYIUICHHS, PACTIPEICTICHHUS 110 KJIaccaM, BBIOBITHS, a TaK)Ke IMOABEICHHE UTOTOB
IBUKEHUSI POHIA U €ro IPOBEPKY.

2.19. Bce omepanuu 1o y4eTy IMPOU3BOAATCS 3aBENYIOMIUM OMOJIMOTEKOM, CTOMMOCTHBIN y4eT
BezieTcst Oyxrantepueil, obciayxuBaromeil mkoiy. VHBeHTapu3anus yueOHoro ¢oHIa U CBepka
JAHHBIX OMOJMOTEKH U OyXTaITePUN MMPOBOJIUTCS €KETOJTHO.

2.20.  Yuer y4eOHOH TUTEpaTypbl OCYIIECTBIISETCS TPYNIIOBBIM criocoOoM U Benetcs B «Kuure
cymmaproro ydera» (manee - KCY) u (unmm) snexrporHoM Buge. KCVY yd4eOHMKOB XpaHUTCS B
O6uOIMOTEKE OCTOSIHHO.

2.21.  KCY coCTOHWT U3 Tpex YacTeu:

Yactp 1. [Hocrynnenue B ¢oHa. B 3Ty yacTh 3amuceiBaeTcst o0liee KOJIUYECTBO MOCTYIHMBIIUX
YU4EeOHHKOB U MX CTOMMOCTBH C 00s3aTEIHHBIM yKa3aHHEM HOMEpa W JaThl COMPOBOIUTEIHLHOTO
nokymenTta. Homep 3anucu exxerogno HauynHaercst ¢ Ne 1 u uaét no nopsiky nocTyrjieHUH.

Yacte 2. BpiObiTe u3 ¢oHma. B »3Tolf yacTu 3amuchiBalOTCS HOMEpa aKTOB Ha CIHCAHHE
y4eOHUKOB C YKa3aHHEM JaThl YTBEPKICHHUS aKTa U OOIIEro KOJMYeCTBA CIUCAHHBIX Y4EOHHUKOB




Ha o0uryro cymmy. Hymepanus 3anuceid o BEIOBIBIIUX U3JAHUAX U3 TOJa B TOJ MPOJOIKACTCA.
Yacte 3. Utorn yuera nBwkeHuss GHOHAOB. B TpeTheld 4acTH 3amUCHIBAIOTCS WUTOTU JIBYDKCHHS
dbonHma yueOHUKOB:
+ 00l1ee KOJIMYECTBO MOCTYMHUBIINX YYeOHUKOB 3a TEKYIIH roJl, Ha CyMMY;
+ o0IIee KOJTUYECTBO BHIOBIBIINX yYEOHUKOB 32 TEKYILUH roJl, HA CYMMY;
« oO0mee KOJUYECTBO YYeOHHKOB, COCTOSIIMX Ha ydere Ha | sHBaps IMOCIEIYIOIIEro
roja, Ha CyMMy.
2.21. VnauBuayanbHbId (TPYyNIOBOM) y4eT YYEOHHMKOB OCYIIECTBISAECTCS B KapTOTEKE YydeTa
y4eOHHKOB Ha KAaTaJOXHBIX KapTOYKaxX CTaHAApTHOrO pasMepa. Ha kaprouke yka3bpIBaeTcs
pErucTpallMoOHHBI HOMep, Oubnuorpaduyeckoe omnucaHue ydyeOHHKA, CBEICHHUS O KOJIMYECTBE
MOCTYMUBIIMX Y4eOHUKOB C yKa3zaHHEeM LEeHbl. IIpn HEOAHOKpAaTHOM MOCTYIJICHUH y4eOHUKa, He
UMEIOILIEM OTJIMYUN, KpOME Tofa M3JaHHUs U LIEHBbI, BCE MOCTYIUICHUS 3aHOCSATCS Ha €IUHYIO
KapTouky. Eciu ke B yueOHUKE BHECEHBI JI0OIIOJHEHUS U U3MEHEHHUS, TO Ha HETO 3aBOJAUTCS HOBas
KapTouka. KapTouku paccTaBislIOTCS B YUETHYIO KapTOTEKy IO KJlaccaM, a BHYTPU KIIACCOB — IO
npeameram. [locne crincanust Bcex yueOHMKOB KapTOUYKH U3BIMAIOTCS U3 KAPTOTEKH.
2.22. VY4eTHble KapTOYKH Yy4EOHHUKOB perucTpupyrorcs B «KypHale perucTpaluud Y4eTHBIX
KapTouek OMOIMoTeyHOro (JOHAA MIKOJBHBIX YUSOHUKOBY», KOTOPBIA BEIETCS MO 00pasily: HOMEp
0 MOPSIIKY, Ha3BaHue, kinacc, No akTa BBIOBITHS KapTOUKH.
2.23. VYyery moanmexar BCe BHIbl YYEOHMKOB U Y4eOHBIX mocoOwmii. Paboume Terpanmy,
IUJIaKTHUECKUE MaTepHhalibl, TaOJHIIbl, MPOMUCH, KOHTYpPHBIE KapThl, AaTiachl SBISIFOTCS
JOKYMEHTaMU BPEMEHHOro Xapakrtepa. Mx yder mpousBoautcs B «Terpagu ydeTa TOKYyMEHTOB
BPEMEHHOI'0 XapaKTepay.
2.24. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaX IPOU3BOJUTCS 3aMUCh, MOATBEPKAAIOIIAs,
YTO TMOCTYNUBIINE JOKYMEHTBHI IPUHSATHI B OMONMOTEUHBIH (HOHA Kak B 0OBEKT 0CO0O0 IEHHOTO
IBIKUMOTO umyniectsa (nanee - OLJIN) nnn kak B 00BEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.25. TlepBuuHbIe y4€THBIE JHOKYMEHTHI, MOATBEp:kAaromue (HakT MOCTYIUICHUS, MEPEeaaloTCs B
OyXraJuTepuIo sl BKIIOUEHHS B yueT OnbaroTednoro (hoHma.
2.26. ExxexBapTajibHO, P yclIoBUM U3MeHeHus coctaBa OLI/IU, cBenenus 06 ob1iemM KoIruuecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B cOCTaB OHOIMOTEYHOro (oHIa, KaK OOBEKT 0c0o00
LIEHHOT'0 IBUKUMOTO UMYILIECTBA, MIEPEAAIOTCS YUPEAUTEIIO.
2.27. BzaMeH yTepsSHHBIX WJIM HCHOPYEHHBIX YYEOHMKOB MPUHMMAIOTCS JApYrue KHUTH,
HE0O0XO/MMBIE MIKOJe. YUeOHMKH, YTepsHHble W MPUHATHIE B3aMeH, y4uThIBaloTcs B «TeTpaau
y4dera KHUT U JIPYTUX JOKYMEHTOB, IPUHSATHIX OT YUTATENEH B3aMEH yTEPSHHBIX).
2.28. Ydyer BKJIIOYACT PETHCTPALMIO MOCTYIUIEHHS JOKYMEHTOB B OMOMMOTEYHBbIM (OHJI, uX
BBIOBITHS 13 (POHIA, UTOTOBBIE TaHHBIE O BeJIMUMHE (00BbeMe) Bcero 6ubanoTeyHoro GoHa U ero
M0JIpa3/1e0B, CTOMMOCTb (hOH/A.
2.29. OcHoBHbIE TpeOOBAaHMUSI, IPEIbABISEMbIE K YUeTy OMOJNOTEYHOro oHa:
*  TIOJHOTA U AOCTOBEPHOCTb YYETHOM MH(pOpMAIHH;
*  ONEpPaTUBHOCTb;
*  JIOKYMEHTUPOBaHHOE O()OpMIIEHHE KaXXJIOTO MOCTYIUIEHHUS B (OHA U KaXKAOTO BBIOBITHS
u3 QoHna;
*  COBMECTHMMOCTb MpHEeMOB U (OpM ydera, HMX HAJSKHOCTh IPH MapauIeTbHOM
WCTIOJIb30BAaHUM TPATUIIMOHHON U aBTOMATU3HUPOBAHHON TEXHOJIOTUNA YUETa;
*  COOTBETCTBHE HOMEHKJIATyphl MOKa3arened ydyeTa (poHAa aHAJOTHUHBIM IMOKa3aTesM
rOCYJIapCTBEHHOM OMOTMOTEUHON CTAaTUCTUKH.

3. [lopsaok BbIIAYH M BO3BPATa Y4eOHUKOB
3.1. Tlopsmok mosb3oBaHus ydeOHOU nuTepaTypoil onpenensercs [lonoxxennem o GubIHOTEKE,
[IpaBunamu monp30BaHus OMOIMOTEKOM U TaHHBIM [lomokeHMEM.
3.2. K oOyyaromumcs, OCBaMBaIOLIMM OCHOBHBIE 00pa3zoBaTeJbHBIE MPOrpaMMbl B Mpeaenax
(benepanbHBIX TOCYAaPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

« oOyuyaromuecs, OCBauBaOIIUE MPOrpaMMy Ha4aJILHOTO 0011ero 00pa3oBaHus;



« oOyuyaromuecs, OCBaMBaIOIIUE MPOrPaMMy OCHOBHOT'O O0ILIEro 0Opa3oBaHUs;

« oOydaromuecs, OCBaMBaIOIINE TPOTPaMMYy CPEIHEro 00IIero 00pa3oBaHus.
3.3. OV oOecmiatHo oOecreunBaeT oOydaromMXcsi Yy4eOHUKAMH, YYEOHBIMH U y4eOHO-
METOJIMYECKUMH TOCOOMSIMU B COOTBETCTBHUM C (peiepalibHbIM IepeuyHeM y4eOHUKOB,
PEKOMEHOBAaHHBIX (JOMYIICHHBIX) K MCIIOJIb30BAHHIO TPU PeaTu3alii UMEIOUINX aKKPEAUTAIIIO
o0pa30BaTeNpHBIX MPOTPaMM HAYalbHOTO OOIIEro, OCHOBHOI'O OOIIEro, CpPEeIHEro OOIIero
oOpazoBaHusi B Impenenax (eaepanbHbIX TOCYAapCTBEHHBIX OOpa30BaTEIbHBIX CTaHIAPTOB.
Obecrieyuenre 00y4YaIOIIMUXCS YKa3aHHBIMH H3/JaHUSIMU OCYILECTBISETCS 3a CYET U3JaHuil,
uMerouxces B (GoHAEC MKONbHONH OMOMMOTEKH. BUOMHOTEUHBIN (QOHJ €XKEroJHO IMOMOJHSISTCS
HEOOXOIUMBIMH Y4eOHUKAMH, YI€OHBIMU U y4€OHO-METOIMUYSCKIUMHU TTOCOOUSIMH.
3.4. YuebHas nurepaTypa UCHOJIb3YETCSd HE MEHEE 5 JIET, HO MPU COOTBETCTBUU PenepaibHOMY
crannapty u denepanbHOMY NEPEYHIO YUEOHMKOB MOXKET HMCHOJIb30BaThcs a0 10 ser (mucbMo
MunucrepcerBa oopazoBanus U Hayku PO ot 08.12.2011r. Ne M/I-1634/03).
3.5. VY4eOHMKH, ydeOHbIE TOCOOMA M Y4EOHO-METOJUYECKHE MaTepuajabl, HEOOXOIUMBIE
oOyJaromuMmcsi JJii OCBOEHHSI y4eOHBIX NPEIMETOB, KYypCOB, ITUCHMIUIMH 3a THpeAeiaMu
denepanbHBIX TOCYAAPCTBEHHBIX O0pa30BAaTENbHBIX CTAHAAPTOB, POAUTENH  (3aKOHHBIE
IIPEICTaBUTENN) IPUOOPETAIOT CAMOCTOSITENIBHO.
3.6. JleTsM-uHBaNIMIaM U JIETSAM C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBBSI, 00yJaroIuMcs Ha
JIOMy TI0 OCHOBHBIM 00I1€00pa30BaTEIbHBIM MPOrPaMMaM C HCIIOJIB30BAaHHEM TUCTAHITMOHHBIX
00pa30BaTeNbHBIX TEXHOJIOTUN Ha MEPUOJ TOTydyeHus: o0pa3oBaHusl YUeOHUKU MPEIOCTABISIOTCS
B I10JIb30BaHKE OECILJIATHO.
3.7. YuyeOHukH, yueOHbIe TOCOOHS U yueOHO-METOAUYECKHE MaTepuanbl (paboune MporpaMMel,
MOYPOYHOE TUIAHMPOBAHUE, METOAMYECKHE TOCOOUS W T.II.) JUISA JIMYHOTO TMOJB30BAaHUS YUHUTEIS
IIKOJIBI TPUOOPETAIOT caMOCTOATENbHO. Eciy aHHble M3JaHHUS UMEIOTCS B HANU4YMH B (DOHIE
OuONMMOTEeKH, yuuTenst 00eCIIeunBaIOTCS UIMU B €IMHIYHOM IK3EMIUTApE OECIIIaTHO.
3.8. YueOHuku, yyeOHbIE U y4EOHO-METOAMYECKHE MOCOOMS IMPEAOCTABIAIOTCS 00yYaromUMCs
IIKOJIBI B JIMYHOE TTOJIB30BAHHUE 110 OJTHOMY KOMILJIEKTY CPOKOM Ha OJUH TOJI HE3aBHCHUMO OT TOTO,
Ha Kakoil cpok oOyueHHsI OHU paccuuTaHbl. BTOpoil KoMIIeKT y4eOHUKOB MOXET OBbITh BbIAH IO
3asBIICHUIO POAMTENECH B CBS3M C YXYIIICHHEM 3JI0pOBBS OOYUYaIOMIErocs TpPH HATHYUH
CBOOO/IHBIX FK3EMILIAPOB B OMOINOTEKE.
3.9. llepen HauvamoMm ydeOHOro rojga OuOIMOTEKapb BHAAET YYEOHMKH HA KJACC KIIACCHBIM
pykoBojuTensMm 1-11 kmaccoB mo rpaduky, yreepxaeHHoMy aupekropoMm OVY. Beimaua yueGHOU
JUTEPaTyphl KIACCHBIM PYKOBOAUTEISIM (uKkcupyercss B «KHHre BbIZaYM YYeOHHKOB» H
MOJITBEPK/IAETCSI MOAMUCHIO KIIACCHOTO PYKOBOAMUTEINS.
3.10. Ob6yyaromuecs LMIKOJIbI NOMY4YalOT yYeOHUKU U ydeOHble nmocoOus u3 GoHga OUOINOTEKH y
KJIACCHBIX PYKOBOJMTEJEH B Hadaje ydeOHoro roga. Bepiaga yueOHMKOB M yyeOHBIX MOCOOHMI
ponuTensiM 1-x kimaccoB U oOydaromumMmcs 2-9 kinaccoB (GUKCUPYETCs KIACCHBIMU PYKOBOAUTENSIMU
B «BesomMocTH BeIJauu U BO3BpaTa yueOHUKOB» M MOATBEP)KIACTCS JTMYHON MOAMUCHI0 OJTHOTO U3
poautenent odydaromerocs B 1 kimacce, a Bo 2-11 kitaccax — TUYHON MOAMHUCHI0 00YJarOIIEroCs.
«BenoMocTu BbIIauu U BO3BpaTa y4eOHUKOB» XpaHATCs B Oubnuoreke. KiaccHble pyKOBOAUTEIH
1-11 xnaccoB mpoBOIAT Oeceny-MHCTPYKTaK OOYyYaromIMXCs CBOEro Kiacca U HMX poAUTENeH
(3aKOHHBIX MpeACTaBUTENEH) O MPaBUIIaX MOJIb30BAHUS YUeOHUKAMHU.
3.11. B uckimounTeNnbHBIX clydasx oOydarouiuecs (JIOJKHUKH, BHOBb MPHUOBIBIINE, a TaKXKe JJIs
noarotoBku k OI'D u EI'D, Ha neTHee oOydeHHe) MONydaloT Y4eOHUKH y OuOIHOTEKaps.
Vuebnuku nmns moaroroBku k OI'D m EI'D oOywarommmces 9-x m 11-X KilaccoB U BHOBB
OpUOBIBIIMM BBIAAIOTCA TOJBKO TNPH HAIUYMM MX B OuOIMoTeke. Bpimaua HEoOXOIMMBIX
Y4eOHHUKOB Ha JIETHUH MEepHOA GUKCUPYETCS B UATATEIBCKUX (POPMYIISIpax MO/ JINIHYIO MOJIITUCH
o0yJaronuxcs.
3.12. YuyeOHMKU MOTYT OBITh BBIJAHBl KaKk HOBbIE, TaK M HCIOJb30BaHHbIE paHee. B TeueHue
OTHOW Henenu oOydarolyecs AODKHBI MPOCMOTPETh BCe YUYEOHHMKHM M ydeOHBbIE IMOCOOMs,
BBIJIaHHBIE UM B JIMYHOE TOJh30BaHME. [Ipu oOHapyXeHHU NeeKTOB, MEMIAIONINX BOCHPHUSTHIO
yuyeObHOro marepuana (OTCYTCTBHUS JIUCTOB, MOPYM TEKCTa) OOyYarOIIMKCS WM €ro pOAUTENN



(3aKOHHBIEC TPEACTABUTENN) MOTYT OOpaTUTHCSA B OMOIMOTEKY JJIsl 3aMEHBI €ro APYruM. YUeOHHUK
MOXET OBITh 3aMEHEH TP ero Hanuuu B (oHae Oubnmoreku. [1o ncreyeHnn yka3zaHHOTO CpOKa
NPEeTEeH3UH 10 BHEIIHEMY BHJY M KayecTBY YydeOHHMKa OHMONIMOTEKOH HE NPUHUMAIOTCS, a
OTBETCTBEHHOCTb 3a OOHApYKEHHbIE 1e(EKThl B CIaBaeMbIX y4eOHUKAX HECET TOT 00yJaromuiics,
KOTOPBIN UMH I0JIb30BAJICS.

3.13. B KoHI1le y4eOHOro roja M mnpu Iepexojae oOydarollerocs B T€YEHHE yyeOHOro rojaa u3s
IIKOJIBI B JIPYryl0 00pa3oBaTeIbHYIO OpPraHM3aLUI0 yueOHHKH, ydeOHbIe mMmocobus, pabouue
TeTpaAu U Y4eOHO-METOAMYECKHE MaTepualibl, MPEAOCTABJICHHbIE B JIMYHOE IOJb30BAHUE
oOyyaromuxcs, Bo3Bpamaiorcs B Oubnuoreky OY. B ciaydyae mopum wim yrepu ydyeOHHKA,
y4eOHOro Wwin y4yeOHO-METOJUYECKOro MOCOOMs, MPEIOCTABICHHOr0 00Yy4aroleMycsi B JIMYHOE
MOJIb30BaHKE, POJIUTENN (3aKOHHBIC MPEACTABUTENN) 00s3aHbI BO3MECTHTH YIIEpPO M BEPHYTH B
OMOJIMOTEKY HOBBIM YUCOHHK.

3.14. OOyuaromyecs BBIMYCKHBIX KJIACCOB MeEpe] MOJyYeHHEM OKyMeHTa 00 okoHuanumu OY
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OUOIMOTEKOM (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar y4eOHUKOB B KOHIIE Y4€OHOTO roJia OCYIIECTBISIETCS 1O rpaduKy, COCTABICHHOMY
3aBenyroule Oubamorexkol U yrBepkaeHHOMY gupekropom OVY. Ilpuem yueOHUKOB
MIPOU3BOIUTCS:

« 0T oOyyaromuxcs 1 — 8, 10 K1accoB - KIIACCHBIMH PYKOBOJIUTEISMU;

« ot oOywarommxcs 9 m 11 xmaccoB - 3aBemyromield OMONIMOTEKOH COBMECTHO C
KJIaCCHBIMU pykoBoauTensiMu. KnaccHblil pykoBogutens oOecnieuuBaer 100% siBKy
00yJaromuxcs Co BCeMH YUeOHHKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuarouuecss 00s3aHbl CAAaTh YYEOHMKM B IIKOJbHYK OHOJIMOTEKY B COCTOSHUM,
COOTBETCTBYIOIIEM EMHBIM TPEOOBAHUSM T10 MX HCIIOJIb30BAHUIO M COXPAHHOCTH.

4. BoiObITHE YUeOHUKOB U3 0M0JIM0TedHOro GoHxa
4.1. Cpok HUCIONIb30BaHUs y4eOHUKA HE MEHee IATH JIeT.
4.2. BeiObITHE y4eOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO TPUYHHAM:

« BeTXxocTH ((pu3nueckuit u3HOC);

*  YCTapesnoCTH MO COJIEP/KaHUIO;

« yrepe (C yka3aHHEM KOHKPETHBIX 00CTOSITEIbCTB YTEPH).
B akrte o BbIOBITHM (UKCHUPYIOTCS CBEACHHUS 00 y4eOHMKax, UCKIHOYAeMbIX TOJIBKO IO OJIHOM
MIPUYHHE.
4.3. Cnucanue y4eOHMKOB MPOBOJMUTCS HE PEXe OJHOTO paza B roa. Ha Kaxaplil BUI CrIMCaHUS
(«Betxue», «YcrapeBlire M0 COIEPKaHUIO», «Y TePSHHbIE YUUTATEISIMU») COCTABISAETCA aKT B 2-X
9K3EeMILIApax, KOTOPBIA MOJAMHUCHIBAETCA KOMHUCCUEH M yTBepxkaaercs nupektopom OVY. Oaun
9K3EMIUISIp aKTa XpaHUTCA B OuOIMOTEKe, Npyroi mepenaercs MOJA PAcHHUCKy B OyXraiaTepuio,
KOTOpasi MpOU3BOAUT crhucaHue c¢ OamaHca OY yka3aHHOW B akTe€ CTOMMOCTH YYE€OHHKOB.
CrniucanHble 1O akKTy Y4YeOHMKM CAAIOTCS B COOTBETCTBYIOIIME OpraHM3allid IO 3aroTOBKE
BTOPUYHOTO ChIpbd. JIEHbIM OT cAauM y4eOHUKOB BHOCSTCSI HA PACUETHBIN CUET IIKOJIBI.
4.4. BoiObiTHE y4yeOHMKOB M3 (oHAa OMOIHOTEKH OodopMIisieTcss akTOM 00 HCKIIOYEHUU U
OTpakaeTcss B KHMI€ CYMMapHOrO ydera, a Takke B KapTOTeKe ydera yuyeOHMKOB. BriObiThE
y4eOHBIX MaTepHaIOB BPEMEHHOI'O XpaHEHUs MPOU3BOAMUTCS B KOHIIE KAJIEHAAPHOIO rojia Mo akTy
C YKa3aHHeM MPUYUHBIL: «MaTeprajl BpEMEHHOTO XPaHEHUSD.
4.5. AKTHl Ha criMcaHue Y4eOHMKOB BU3UPYIOTCS YJIE€HAMHU KOMHCCHM 1O COXPAaHHOCTH (HOHIOB.
3aBU3UPOBAHHBIC AKTHI YTBEPKIAOTCS upekTopoMm OV.
4.6. CrucaHHple MO akTy Y4YeOHHMKH MOTYT OBITh MCIOJB30BaHbl JUISI H3TOTOBIICHHS
JTUIAKTUYECKOTO MaTepuana, Uil pecTaBpallMOHHBIX pabOT WM IMEpelaloTcs OpraHu3alusM I10
3arOTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOJSIIMXCS B YIOBJIETBOPUTEIBHOM COCTOSIHUH,
MOCJIe CIIMCAHUSI MOKET BbIJIaBaThCsl 00yYarOIIMMCS AJIs MOJATOTOBKHU K SK3aMEHaM, Mepe1aBaThbes
B yueOHbIe KaOMHETHI WIIM UCTIOIb30BaHbI JJIl PEMOHTA IPYTUX YU€OHHUKOB.
4.7. XpaHeHue CIMCaHHbIX YYEOHUKOB BMECTE C ICUCTBYIOIIMMH 3amperiaeTcs.



S. YdeT uTOroB ABH:KeHHs OMOJIUOTEYHOTO (pOoHIA

5.1. Utorn nBwxeHust GOHAOB MOABOAITCS B KHUTE CyMMapHOro ydera OubiamoredHoro ¢oHaa
(W IpyroM perucTpe CyMMapHOTO Y4YeTa, MPUHSATOM B OMOIHMOTEKE) HA OCHOBAHHMH JTAHHBIX
CYMMAapHOT'0 y4eTa O MOCTYIIJICHUU U BBIOBITUU JOKYMEHTOB.

5.2. VtoroBele AaHHBIE UMEIOT YETHIPE OO0S3aTENBbHBIX MOKA3aTells: COCTOSJIO Ha Hayallo Toja,
MTOCTYITHJIO 32 T'0JI, BBIOBLIO 3a TOJ, COCTOMT Ha KOHEIl rofa. IToroBple MaHHbBIE MO 3JIEKTPOHHBIM
CCTCBBIM yZ[aJICHHBIM IIOKYMCHTaM HpGI[CTaBJISIIOTCSI CJICIIYIOH_II/IMI/I IIOKa3aTCIIsIMAU yT-IeTHBIX
€IVHUIL. COCTOSIIO Ha HAYajo rojaa, ohOpMIICHO B JOCTYIT B TEUEHHUE TOJa, JOCTYI MPEKpPAIICH B
TEUEHHE IroJa, COCTOMT Ha KOHEI] I'0/a.

6. IIpoBepka HaIM4YKMA JOKYMEHTOB 0H0/1MOTEe4HOr0 (hoHaa
6.1. Obs3arenbHas MHBEHTApU3aLMs IPOBOIUTCS B CICAYIOLIMX CIydasX:
* IIpU CMEHE MAaTEepUAJIbHO OTBETCTBEHHOIO JIMLA;
* IIpH BBISBJICHUU (PAKTOB XUIIEHUS WU IOPYH JOKYMEHTOB;
* B Cly4ae CTUXMHHOro O€AcTBMs, IOXKapa WIM JPYIMX 4Ype3BbIYAMHBIX CHUTYyaluil,
BBI3BAHHBIX IKCTPEMAJILHBIMU YCIOBUSIMU;
« 1pu nepenade GoHaa OMOIMOTEKN UIIH €€ YaCTH B apeHY;
* IIpU pEeOpraHu3alUM U JUKBUIALMU OUOIHOTEKH.
Jlia mpoBeeHUS IPOBEPOK AMPEKTOPOM 00pa30BaTENbHON OpraHU3alMi Ha3HayaeTcs KOMHUCCHS,
B COCTaB KOMUCCHH JIOJPKEH BXOJUTH MPEICTAaBUTENb OyXTalTEepHH.
6.2. IIpoBepka ¢oHAa B IIIAHOBOM IOPSIIKE OCYIIECTBIIETCSA OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHJa WJIM €ro YacTH 3aBEpIIACTCS COCTAaBJICHHMEM aKTa O pe3yibTaTax
MIPOBEJICHUS MIPOBEPKHU HAIWYMS JOKYMEHTOB yuyeOHOro (oHJa U MPUIOKEHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX [0 HEYCTAHOBJIIEHHOW Npu4MHE. B akTe GpuKCUpyroTCS CBEEHUS O
KOJINYECTBE:!
* JIOKYMEHTOB y4e€OHOro ()oH/a 10 JaHHBIM yueTa;
¢ JIOKyMEHTOB, UMEIOILUXCS B HAJIMUMH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (POH/IE 110 HEYCTAaHOBJIEHHOM MPUYHHE.
B akre Taxke yka3pIBalOTCS HOMEpP M JaTa akTa O MPOBEACHUU MpPEabIAyIIeld MpOBEpKU. AKT C
IPWIOKEHUEM  CIIMCKa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBICHHOW IIPUYMHE,
MOJNKCHIBAETCA MpeiceaTeNIeM U YIeHaMH KOMUCCUU U YTBEPKIAETCSl IUPEKTOPOM ILIKOJIBI.
6.4. Ilpum BbIBIEHMHM B Tpolecce MpoBepkd (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIEHUS BHUHOBHBIX JIMI] YOBITKM IO HEJOCTauye CIHCHIBAIOTCA B
COOTBETCTBHUHM C JEHCTBYIOINUM 3aKOHOIATEIbCTBOM.

7. 1e10npON3BOACTBO B OPraHU3aAMH Y4eTa OM0In0oTe4Horo poHaa
7.1. Opranuzaius paboThl ¢ JOKYMEHTAMHU 0 YYETy OMOJIMOTEYHOr0 (POH/Ia OCYIIECTBISETCS 1O
IIpaBWJIaM BEJEHUS J1€JI0NPOU3BOJICTBA.
7.2. OCHOBHbBIE JIOKYMEHTHI, B KOTOPBIX OCYIIECTBIIIETCS Yy4eT, MOJIekKAT IOCTOSHHOMY
XPaHEHHI0 KaK JOKYMEHTBHl CTporoi ordeTrHocTH. [locTosiHHO, 10 NUKBUAAUMU OMOIHMOTEKH,
XPpaHATCS PErUCTPhl UHAUBUIYAILHOTO U CYMMapHOTO yyeTa JOKYMEHTOB OMOIMOTEYHOro GoHaa
(perucTpalMOHHbIE KHUTH, NHBEHTAPHbIE KHUTM, KHUTM CYMMapHOI'O y4deTa, yYeTHBIH KaTajor u
KaTaJIOTH).
7.3. B coorBercTBMM C TIpaBWIaMM OpPraHM3alMM TOCYJAapCTBEHHOIO AapXMBHOIO Jiela
YCTaHABIIMBAIOTCS CJEIYIONIME CPOKM XpaHEHUs JOKYMEHTOB, OO0eCleuyMBarolmIMX Y4eT u
COXPaHHOCTH (POHIOB!
*  COIIPOBOJUTENbHbIE JOKYMEHTHI (HAKJIagHBIE, CU€Ta, OMHCH, CIHCKM HAa MOCTYHAIOIIYIO
auTeparypy) — 3 roja;
* TPUXOJHBIE aKThl HA JMTEPATYpPYy, MOIYUEHHYIO OecCIiaTHO WM 0e3 CONMpPOBOIUTENIbHBIX
JIOKYMEHTOB, — 3 ToJa;
* KHMIA y4eTa JUTEPaTyphl, yTEPSIHHON YATATEIAMU U IPUHATON B3aMEH, — 3 ro/a;



° AKTbl Ha CIIMCAHUC KHHUI U TMCPHUOANYCCKUX H3,Z[8.HPII>1, YUYCTHBIC KAapTOYKH, KHHIKXHBIC
bopMyISIpBI CIUCAHHBIX M3MaHui — 10 jeT.
7.4. Tlo uCTeUEeHMM CPOKOB XpaHEHHUs YYETHbIE JOKYMEHTHl IOJUIEKAT YHUYTOXKEHHUIO B
YCTaHOBJIEHHOM MOPSIZIKE.
7.5. 1o OKOHYaHUS OYepeTHOW MPOBEpKU (OHIA XPAHATCA aKThl O PE3yJIbTaTax MPOBEACHHS
IIPOBEPKH HAIWYMSL JOKYMEHTOB OMOIMOTEYHOro (hoHaa.

8. ObecneyeHne COXPAHHOCTH OMOJTHOTEYHOT0 (POHIA MKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh ¢oHAa 0oOecreynBaeTCsl CO3/JaHUEM ONTUMAIbHBIX YCIOBUH XpaHEHUS W
UCIOJIb30BaHUS YUEOHUKOB, a TAKXKE OXPAaHOUM UX OT MOPYH U XUILEHUH.
8.2. XpaHeHue y4eOHHMKOB OCYIIECTBISICTCS COTJIACHO JEHCTBYIOMMM MHCTpYKUHMSM MO OXpaHe
TpyJa U MoXKapHOM 0€30MacHOCTH.
8.3. ®oHJ1 yueOHUKOB PACIIONAraeTCcsl M YIYUTHIBAETCS OTJICIIBHO OT OCHOBHOTO ()OHIA.
8.4. OTBETCTBEHHOCTh 3a OPraHU3aLMI0 COXPAHHOCTH (oHJa Y4YeOHUKOB BO3JIaraercs Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOIIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTDb 32 COCTOSIHUE U COXPAHHOCTH BBIIAHHBIX YYEOHHKOB B T€UEHUE y4EOHOTO
roga HecyT oOydaromyecs, moib3yromuecss 3TuM (oumaoM. OHHM KXe, MPU HEOOXOIUMOCTH,
OCYILIECTBISIOT UX PEMOHT.
8.6. B cimydae yrepu wiaM mopuyd y4eOHHUKA POIUTENH (3aKOHHBIC MPEICTABUTENIN) BO3MEILAIOT
HAHECEHHBIN yIiepO B COOTBETCTBHUH C JCHCTBYIOIIUM 3aKOHOAATEIHCTBOM.
8.7. B 1ensix KOHTPOJsS 32 COXpPAaHHOCTHIO Y4eOHHUKOB oOydaromuMucs 2 pa3a B rof (CeHTS0ph U
amnpesnb) OMONIMOTEKON MPOBOIATCS BBHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSHHUS YYEOHHMKOB.
CBeznieHus 0 pe3ynbTaTax peia JOBOIATCS J0 KIACCHOTO PYKOBOAUTEINS, IPH HEOOXOIUMOCTH JI0
3aBy4a 1o YBP. I1o pe3ynbTaram npoBepKU COCTABIISIETCS aKT.
8.8. Kpurepun 1o nmpoBepke cOCTOSTHUS YIC€OHUKOB:

*  HaJM4Me 3aMKCH O MPUHAISKHOCTH yueOHIKa 00ydaromemMycs;

* HaJIMYME BCEX yUeOHMKOB HA MOMEHT IPOBEPKH (COTIaCHO PACIIUCAHUIO YPOKOB);

* Hanuuue o0JOXKEeK Ha y4eOHUKaX;

* BHELIHUM BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HaIHUCEH, TOMSITOCTEH, OPE30B, PBAHBIX

CTpaHMII, HOBPEKJICHUH MEPeIIETOB B yUeOHUKAX);
« st 1 —4 xiaccoB - HaNMYUE 3aKIaI0K.

9. [IpaBuJia NoJIb30BaHUsl YYeOHUKAMH /151 00YUYAIOLIUXCH U poauTeseit

9.1. Obyuaronecs UMEIOT MPaBO IMOJIy4yaTh YYEOHHKH, MPeTyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
nporpammamu OV, BO BpeMeHHOE MoJIb30BaHue U3 (hoHIa OMOINOTEKN OECIUIaTHO.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYaroIMMCsl CPOKOM Ha OJMH T'OJ], HE3aBUCUMO OT TOTO, Ha KaKoH
CpPOK OOYyYeHHsI OHU pacCUMTaHbl, Oe3 MpaBa TepeAaadyn W TPOoJaXH. Bo3BpaT ydeOHHKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MTPECTABUTENISMN).

9.3. YueOHMKM MOTYyT OBITh BBIIAHBI KaK HOBbIE, TaK M HCIIOJIb30BaHHbIE paHee. [IpoOrembl
HEXBAaTKM Y4YE€OHMKOB peEIIaloTCs yepe3 OOMeHHO-pe3epBHbIM ¢oun OV paifona (oGiacTHOrO
IIEHTpA).

9.4. OGyuaromuecst TOJKHBI TOJMMCATh KaXIbli y4eOHMK, MOJy4YeHHBIH U3 (POHJA IIKOJIBHOM
OoubmmoTexu (yaeOHbIH T, pamMuiIus, UMs, KJacc).

9.5. YuebHUK JOIHKEH UMETh JIOTIOTHUTENIBHYIO0 ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax HeNb3s MHCaTh, PUCOBATh, 3arn0aTh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OGyuwaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHHMKHM B ONPSATHOM BHIE, IO
HE0OXOIUMOCTH PEMOHTUPOBATH UX.

9.8. YueOHUKH JOJKHBI BO3BpalaThesl B OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKH B KOHIIE Y4e€OHOTO
roja, 10 JISTHUX KaHUKYII.

9.9. Beimyckuuku (9,11 kmaccoB) o0s3aHBl paccyUTaThes ¢ OMOTMOTEKON MO MCTEYSHHH CPOKa
oOyueHus (10 MOJIy4YeHHs aTTecTara).



9.10. OGyuaromuecs, BHIOBIBAIOIINE B T€UEHUE YUEOHOTrO roja, 00s3aHbl cAaTh YUCOHUKU IMepen
MOJTy9EHHEM JIOKYMEHTOB.

9.11. B cnyyae mopuu win yTepu yueOHUKOB oOydaromuecs: 00s:3aHbl BOBMECTUTh MX HOBBIMH HUJTU
PaBHOLIEHHBIMH IO COTJIACOBAHUIO C 3aBEIYIOLINM OMOINOTEKOH.

9.12. OTBETCTBEHHOCTbh 3a COXPAaHHOCTh TIOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
o0y4aroImuecs, Tak U UX POJUTENH (3aKOHHBIEC TIPEICTABUTEIH).

10. TpeGoBaHus K HCMOJIb30BAHHIO H 00€CTIEeYeHNIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatomuecs 00s13aHbl OEPEKHO OTHOCUTHCS K ydeOHUKAM, HE JIOMYCKaTh UX 3arpsi3HECHUS
Y TIOPYH, MPUBOJIINX K MOTepe HHPOPMAIUH, YXYIIIAONINX YI000YNTaEMOCTh, YCIOBUS YTCHUS
(moTepst MEeMEHTOB M300pakeHUs, MATHA, LAPANMHBI, OTCYTCTBHE OJHOW MM Ooyiee CTpaHUII,
CKJICMBaHUE CTPAHMII W TIOBPESKIACHUE TEKCTAa WM WILTIOCTPAIMHA TPU PACKPBITUH, JedopMarius,
MOTPETIaHHOCTh OJI0KA WM TIepeIieTa).

10.2. Tlpu wucmonp30BaHUM YYeOHHKA TIEPBOTO ToOjJa, OH JIOJDKEH OBITh CIaH B IIKOJBHYIO
OUONIMOTEKY B OTIMYHOM COCTOSIHMUHM: YHUCTBIM, IIENBIM, O€3 TMOBPEXKACHUH U TOTEPTOCTEH
KOpeIIKa, yIJIOB MeperieTa, 0e3 OTpbIBa NeperuieTa oT 0JIoKa.

10.3. ITpu ucnosnb30BaHUM Y4eOHHMKA BTOPOTO-TPETHETO T'0/1a, OH JOJIKEH OBITh CIaH B IIKOJIBHYIO
OMOJMOTEKY B XOpOILIEM COCTOSIHMM: YHCTBIM, IICJIbIM, JIOIYCKAIOTCSl HE3HAYMTEIbHBIC
MOBPEXICHHSI: MOTYT OBITh HEMHOT'O TIOTPETIAaHBl YTOJIKH MEPEIlIeTa, KOPEIoK (HO HE TOPBaH).
10.4. Tlpu ucnonp30BaHUM Y4eOHHKA YETBIPEX-TISTH JIET, OH JIOJDKEH OBITh CIaH B IIKOJBHYIO
OMONIHMOTEKY B YAOBJIETBOPUTEILHOM COCTOSIHUH, MPUTOIHBIM JIJISl TAITBHEHIIIEr0 MCIIOJIb30BAHMS:
YHCTBIM, JOIMYCKAaeTCs HAJphIB Kopemika (He Oojee 1 cM. OT Kpas) U Iepersiera B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.5. IIpu ucnonb3oBaHUK y4yeOHUKA MIECTH JIET U OoJiee, OH JIOJKEH OBbITh ClIaH B IIKOJIBHYIO
OMONIHMOTEKY B YAOBJIETBOPUTEILHOM COCTOSIHUH, MPUTOIHBIM JIJISI TAIBHEHINIEr0 MCIIOJIb30BAHMS:
YHCTBIM, JIOIYCKAeTCs HAJAPBIB Kopelika (He Oosnee 2-3 ¢M OT Kpas) U IeperuieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce moBpeskieHHsI TOJHKHBI OBITh aKKYPaTHO CKIICEHBI IIPO3PAaYHOl OyMaro, MO0 MUpOKUM
MPO3PAaYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1eSITeIbHOCTH

11.1. JTupextop OV HeceT OTBETCTBEHHOCTh 3a OpraHH3alMi0 PabOThl MO CBOEBPEMEHHOMY
MOTOJHEHUIO OMOIMOTEeYHOro (oHAA IMIKOJIBHBIX Y4YEOHHMKOB, obOecreueHue O0yqaroIuxcs
y4yeOHUKaMHu, Y4eOHBIMH TMOCOOMSAMHM, Yy4yeOHO-METOJUYECKUMH MaTepuajaMu, CpeAcTBaMHU
00y4eHHSI U BOCITUTAHUSI.

11.2. 3amectutens nupekropa OY no yyeOHO-BocIMTaTeNbHON paboTe ompeaessieT NoTpeOHOCTh
IIKOJIBI B y4e€OHMKaX, COOTBETCTBYIOIIMX IpOrpaMMaM OOYYEHHMsI, OCYIIECTBISIOT KOHTPOJIb 3a
UCTOJIb30BAHUEM TMEIarorMYecKMMM pabOTHUKaMHU B XOfe OOpa3oBaTeIbHOM J1eATEIbHOCTH
y4eOHUKOB, Y4e€OHBIX MOCOOMI U Yy4eOHO-METOAMYECKHX MAaTepuajoB B COOTBETCTBUU CO
CIIMCKOM, OIpENEJEeHHBIM IIKOJIOH, COBMECTHO C YYMUTENSAMU M 3aBEAYIOIIMM OHOIMOTEKOH
OCYILIECTBISIET KOHTPOJIb 32 BBIMNOJHEHHEM OOy4aroluXcs €IWHbIX TpeOOoBaHUU IO
MCIOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KnaccHble pyKOBOJIUTENIM HECYT OTBETCTBEHHOCTh 3a BOCIHMTAHHE Yy OOY4YarOIIUXCS
Oepe’KHOrO0 OTHOIICHUS K Y4eOHOM KHHre, 3a COCTOSHUE YYEOHHMKOB M Y4EOHBIX MOCOOMIi
oOyyaroluxcsi CBOEro Kjacca B TEYEHHE yueOHOro roja, CBOEBPEMEHHYIO BbIIady (caauy)
y4eOHUKOB, YYEHBIX M Y4e€OHO-METOAMYECKMX IMOCOOMil B OHOIMOTEKY B COOTBETCTBUH C
rpadukoM, yTBEpKI€HHBIM TupekTopom OVY.

11.4. 3aBenyromuii OMOIMOTEKOM HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh MH(poOpManuu 00
00€eCre4eHHOCTH y4eOHMKaMH, Y4eOHbIMH MOCOOUSMU M y4eOHO-METOAMUYECKUMU MaTepuaiaMu
o0yyaroImuxcs IIKOJbI, 32 OpraHu3alnio paboThl OMOIMOTEKH MO BbIJa4e U BO3BPATy YUeOHUKOB,
Y4eOHBIX TOCOOMH M Y4YEOHO-METOAMYECKHUX MaTepUajoB OOYYAIOIIMMHUCSA, 32 COXPaHHOCTH
6ubnroreyHoro GoHaa yueOHOM JTUTEpaTypHI.



11.5. Popurenu (3aKOHHBIE TMPEICTABUTENM) OOYUYAIOIIMXCS HECYT OTBETCTBEHHOCTH 32
COXPaHHOCTh TOJYUCHHBIX YICOHHMKOB, yU€OHBIX MOCOOH M YIeOHO-METOANYECKUX MAaTEPUATIOB U
BO3MEILAIOT UX YTpaTy win nopuay 6ubmaunorexe OY.

11.6. OOy4aromnuecss HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYECOHHKOB, Y4E€OHBIX MOCOOUN M
y4eOHO-METOJMUECKUX MAaTEPUAIIOB, TOTYYCHHBIX U3 (POH/A HIKOIHHONH OMOITHOTEKH.

12. 3aka0uuTeJIbHbIE NOJI0KEHHS

12.1. Hacrosmee Ilonoxxenne o mkoasHOM OHOIHOTEYHOM (DOHIE, MOPSAIKE ero (GopMUpoOBaHUS,
yudeTa, UCIOJIb30BAaHUS U 00ECIEUeHUS] COXPAHHOCTH SIBJISIETCS JIOKAJIbHBIM HOPMATHUBHBIM aKTOM,
npuHumaercs Ha [legarornueckom coBetre OV u yrBepxaaercs (JubOO BBOAUTCA B JIEHCTBUE)
MIPUKA30M JUPEKTOPA OPraHU3AINH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO ICATEIHHOCTb.

12.2. Bce u3MmeHeHUsT W JOMOJHEHHWs, BHOCHMBIE B Hactosmiee [lomoxkenue, odopmisiorcs B
NUCHbMEHHOW (opMe B COOTBETCTBMH JICHCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickoii
denepanuu.

12.3. Tlonoxenue o OubmmoreynoM ¢ouae OY mnpuHHMAETCs Ha HEONPEACICHHBIH CpPOK.
N3menenus u pononHeHus K [lojokeHUIO MPUHUMAIOTCS B MOPSJIKE, MpeaycMoTpeHHoM m.12.1.
Hacrosero [lonoxenus.

12.4. Tlocne npunsitus Ilomokenus (WiaM M3MEHEHUN W JOMOJHEHUN OTIENbHBIX IYHKTOB U
pazzienoB) B HOBOM peAaKIMK MPEIbIAYIIast peJaKIis aBTOMAaTUYECKU YTPAuYUBAET CUTTY.
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