[MPUHSATO:

ga [TegarorudeckoM COBETE
MKOVY «COlll c. TIAYCY3»

N MKOV «COlll ¢. TAYCY3»

a e 0G1e06pa3oBaTe/bHOM opraunaauuu)

(HauMEHOBAHHE oﬁmeoﬁpasoamnwon oprauusau,uu) 3 . A - -, : )
TIpotokon Ne 6 oT 25.03.2021r. -\ WL L) / %W’% //ﬁ /
b\ TS0 avidy pacuinpoBKa NOAMHCH
22a ot 25.03.2021r

Hucrpykuus Ne

no IleJIOIlpOPBBOIICTBy
MYHULIMIIAJIBHOI'O KA3EHHOI'O OBIIIEOBPA3OBATEJILHOI‘O YUPEKIEHWS
«CPEJTHSIS OBIIIEOBPA?.OBATEJIBHAﬂ [IKOJIA ¢. JAYCY3»

1. O0mue NoJIOKeHH

1.1. Hacrosmas WHCTpyKuHd IO JIe/IONPOM3BOJICTBY B IHIKOJIC paspaboTana B COOTBETCTBUH C
deepaIbHEIM 3aKOHOM OT 79.12.2012 Ne 273-®3 "O0 oOpa3oBaHuy B Poccuiickoit Peaepari’
ysmenennsMu Ha 8 nexabps 2020 rona, TOCT P 7.0.97-2016 «Cucrema cTaHJapToB IO
urdopManu, GHOIHOTCIHOMY H W3aTeNIbCKOMY ey, «OpraHnsaunonno-pacnopxnmenbnax

noxymentauus. TpeOoBaHHA K 0(OpMIIEHHIO JOKYMEHTOB, & TaKoke YCTaBOM MYHUALMIAJILHOTO
KA3EHHOTO OBILEOBPA3OBATEJIBHOIO VYPEX/IEHHSL «CPEJHSA OBLLEOBPA30OBATE/IbHASL LIKOJIA c.

NIAYCY3» (manee — OY)u ApyrumMu HOpMAaTHBHBIMU NpaBOBBIMH AKTaMHU Poccuiickoit denepani,
pernaMeHTHpYIOIHMA nesATeNnbHOCTD 061e00pa3oBaTeIbHbIX opraHu3alyil.

1.2. Jlannas AucTpyKums IO JIe/IONPOU3BOICTBY B IIKOJC (manee - Wucrpykiws) 0003Ha4acT
mpaBuia TOATOTOBKH H oopMIeHHS JOKYMCHTOB B 06mIE00pa30BaTEIbHOH opranu3auuy,
ompe/ienseT CTaHAapThL ohopMIIeHHs PEKBH3UTOB, 61aHKOB JIOKYMEHTOB, COCTABIICHILA IPUKAa30B,
[OJI0KeHMUH HHCTPYKLHH, 8 TAKkKe pernamMeHTHpYeT dopMupoBaHHe ACT U HX TeKyllee XpaHEeHHUCS,
[OrOTOBKY AOKYMEHTOB H €I K nepejade Ha apXUBHOC XpaHeHue B oG eo6pa3oBaTebHOI
opraHu3aLyH.

1.3. UacTpyKuus 0o JIeTIONPOU3BOJCTBY paspaoTaHa B LeJX yCTAHOBJICHUS EAHHBIX TpeGoBaHM
K TIOArOTOBKE, 0OpaboTKe, XpaHEeHHIO H HCTONB30BAHMIO 00pasylommxest B IeATeTbHOCTH
06e06pa3oBaTebHOM opraHusauuud H [OCTyMAOIMUX B IIKOIY JOKYyMEHTOB, a TaKKe
COBEpLICHCTBOBAHHUSA H noprmenus 3G¢eKTHBHOCTH JIeTIONIPON3BOACTBA oG meoGpazoBaTebHON
opraHu3aluH.

1.4. Tlonoxerus HHCTPyKIHH pacrpocTpaHAloTeA Ha OpraHu3aLuio paGoTEl C AOKYMEHTaMH
He3aBHCHMO OT BHja HOCHTENd, B ToM uHCIe C DJIEKTPOHHBIMH JIOKyMEHTAMH, BKIIOUAs
[ONTOTOBKY, O0OpaboOTKY, XpaHeHHe H ACIONb30BaHue JAOKYyMCHTOB, OCYIIECTBIIEMbIMH  C
IOMOTIEI0 HEPOpPMAIHOHHBIX TEeXHOJIOTHH.

1.5. Opranu3anuio, METOIMYECKOe PYKOBOJCTBO, COBEpIIEHCTBOBAHMC JIEeNONpOU3BOJACTBA 1
KOHTPOJIb 33 COOTIONCHUEM pacTosell VIHCTPYKIMH B IIKOJIC OCYLIECTBIACT OTBETCTBEHHBIH 323
BeJIeHHE J1eTI0NPOU3BOACTEA.

1.6. . IlpaBa H 06s3aHHOCTH  PaOOTHHKOB, OCYIECTBIISIOIHX paboty ¢ JIOKyMEHTaMH B
CTPYKTYPHBIX noapa3ieICHAsAX QY, ycTaHaBIMBAIOTCA JIOJDKHOCTHBIMH MHCTPYKLMAMH WM
IPUKA30M AUPEKTOPA.

1.7. Cpenenus, copepxammecs B JIOKyMEHTaxX, MOryT GLITh HCHOJB30BAHbl TOIBKO B pabounx
1ensX B COOTBETCTBUM C [IOTHOMOYHSIMH COTPYHHKE, paboTatouiero ¢ noxymentamu. Pabora ¢
JIOKyMEHTaMH BHE [OMEIIeHHH IIKOJIBI HE nonyckaercs. Ilpu yTpare JIOKyMEHTOB TIPOBOAUTCS
ciykeOHas IPOBEPKa.

1.8. Tlpu yxome B OTHYCK, nepeBoze (nepeMemeHnn) no paGote WM B CIydac yBOJIBHCHHS
cOTpyRHHK 00s3aH TEpEeAath pce Haxojsmupecs Yy HETO JIOKYMEHTbl HHOMY COTPY/AHHKY,



OIIPEACIEHHOMY B COOTBETCTBHH C YKA3aHHEM HEIOCPEICTBEHHOIO PYKOBOAMTEIS YBOJIBHIEMOIO,
YXOZSIIETO B OTIIYCK MM NEPEBOASIIErocs (IEpEMEIIaeMoro) no paboTe CoTpyHHKA.

1.9. UncTpykuus obs3arenbHa AJis cOONII0IeHHs] BCEMU paOOTHUKAMU IIKOJIbl. BHOBb IPUHSATHIE HA
paboTy COTPYIHHMKH, B JIOJDKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOAWT BEJCHHE JOKYMEHTAIMH, B
TedyeHue TpéX pabouux JHEeH co JHs U34aHus NPUKa3a O HA3HAYEHUH Ha JTOJDKHOCTD JTOJDKHBI OBbITh
O3HAaKOMJICHBI C HacTosAwmend MHCcTpyKuuen o MoAnuch.

2. [IpaBuJjia NoAroToBKU U 0)OpMJIeHHS JOKYMEHTOB

2.1. B 1edTenbHOCTH WIKOJBI CO3/A€TCd KOMIUIEKC OpIaHU3allMOHHO pPaclopsAUTENbHbBIX
AOKYMCHTOB: IPHUKa3bl, IMOJOXCHUSA, IIpaBUJida, HHCTPYKIHUHU, PCTIIAMCHTLI;, IPOTOKOJIbI 3aCGI[aHI/II7I
(coBelaTeNnbHbIX, KOOPAMHALMOHHBIX, 3KCIEPTHBIX M Jp. OpPraHoB), aKThl, AHAIUTHYECKUE
CTpaBKH, JOKJIAJAHBIE W CIy)XeOHBbIE 3alMCKH, JOTOBOPHI (KOHTPAKTHI, COTJIAIICHHA), JEI0Bas
(cmyxeOHasi) mepenucka M Jp. COCTaBJIAIOTCA U OQOPMIIAIOTCS CHELMalIbHbIE JOKYMEHTHI,
CBSA3aHHbIE C  IUIAHUPOBAaHHMEM  O00pa30BaTENbHOM  JESITENBHOCTM U OCYLIECTBIEHHUEM
XO3SMCTBEHHBIX MEpPONPUATHH, BeAECHUEM Y4eOHO-IEearornyeckoro ydera, OpraHusanuen
JIeTIOTIPOU3BOACTBA 00I1e00pa30BaTENILHON OpraHn3allui, 00eCTIeueHHEM OyXTaJlTepCKOTO yueTa.
2.2. JIOKyMEHTBI MOTYT CO3/1aBaThCsi Ha OYMaKHOM HOCHTEJIC W B JJICKTPOHHOU Qopme ¢
COOJIFOJICHHEM YCTAHOBJIEHHBIX MpaBuil 0(OpMIIeHUsT JOKYMEHTOB. Ilpu co3gaHum noKymeHTa Ha
IBYX M 0o0Jiee CTpaHULAX BTOPYIO U MOCIEAYIOUINE CTPAHULBI HyMEPYIOT.

2.3. Homepa cTpaHul] NPOCTaBIIAIOTCS MOCEPEIUMHE BEPXHETo IMO0JIs JOKYMEHTa Ha pacCTOSHUM He
MeHee 10 MM oT BepxHero kpas jucra. JlomyckaeTcs cO3JaHHME JIOKYMEHTOB Ha JIMLIEBOM U
00OpOTHOM CTOPOHAX JIUCTA.

2.4. Ilpu 1ByCTOPOHHEM CO3[IaHUU JIOKYMEHTOB LIMPHHA JIEBOIO MOJIs Ha JULEBOW CTOPOHE JIHMCTa
U TIIPaBOTO MOJIsl HA 00OPOTHON CTOPOHE JIMCTA JI0JIKHBI ObITh PABHBI.

3. PekBU3UTHI JOKYMEHTOB
3.1. J11s1 peKBU3NUTOB JOKYMEHTOB, co3aaBaeMbIx B OV ycTaHaBIMBAIOTCS MpaBuila U TpeOOBaHUS B
cootBercTBuM ¢ [OCT P 7.0.97-2016.
3.2. CocTaB peKBU3UTOB KOHKPETHOTO JOKYMEHTA OIPENESETCS €r0 BUJIOM U Ha3HAUYECHUEM.
3.3. Ilpu mnoaroroBke u O(GOPMICHMM JOKYMEHTOB B IIKOJE HCIOIb3YIOTCS CIEAYIOIIne
PEKBU3UTHI:

e KOJl GOPMBI IOKYMEHTA;

e HAMMEHOBAHMUE IIKOJIbI;

e  CIIPpaBOYHBIE JJAHHBIE O IIKOJIE;

e HAaUMMEHOBAHME BHUJA IOKYMEHTA;

e JlaTa IOKYMEHTa;

e PETUCTPALMOHHBIA HOMEpP IOKYMEHTA;

e CCBUIKA Ha PETUCTPAIIMOHHBIN HOMEP U ATy TOKYMEHTa;

e MECTO COCTaBJICHHS (M3JaHUs1) JOKYMEHTA;

e ajpecart;

e Tpu] YTBEpKICHHS TOKYMEHTA;

e 3aroJIOBOK K TEKCTY;

e TEKCT JIOKYMEHTa;

e OTMETKa O NMPUJIOKEHUH;

e rpud coriacoBaHus JOKYMEHTA;

e BH3a;

e TIOAINCE;

e OTMeTKa 00 3JIEKTPOHHOM MOAIHUCH;

e II€YaTh;

e OTMeTKa 00 UCIIOJIHUTEIIE;

e OTMETKa O 3aBEPEHMH KOIIUU;



o OTMCTKA O HOCTyHJIeHI/II/I I[OKYMGHTa;
e PE3OJIIOLHS.

4. Bj1aHKH T0KYMEHTOB
4.1. JloxymeHTsl, coznaBaembie B OV, opopMIIsroTcst Ha OJlaHKax, H3TOTOBJICHHBIX HA CTaHJAPTHBIX
nucrax Oymaru ¢opmaroB A4 (210x297 mm) u AS (148x210 mm). OTnenbHbIE BUIBI JOKYMEHTOB
(Tabmuipl, CXEMBI, CMETBI) JIOIyCKaeTcs OQOpMIsTH C HUCHOJb30oBaHUEM (opmata A3
(420x297Mm). JIOKYMEHTBI, COCTaBISIOIIME BHYTPEHHIOI TEPENMHUCKY, OQOPMIISIOTCS Ha
CTaHJApTHHIX JHcTax Oymaru ¢popmara A4 (210x297 mm) Ge3 ucronbp30BaHus OJaHKOB.
4.2. Kaxaplii TUCT JTOKyMEHTa, oOpMJICHHBIN Ha OjaHKe win 0e3 Hero, MOJDKEH MMETh IOl He
MEHee:

e 20 MM - JIEBOE;

e 10 mm - mpaBoe;

e 20 MM - BEepXHee;

e 20 MM - HUXKHEE.
4.3. JIokyMeHThl AIUTeNnbHbIX (cBbIme 10 jeT) CpOKOB XpaHEHUs OJDKHBI UMETh JIEBOE I0JIe HE
MmeHee 30 MM.
4.4. Buapl 61aHKOB JJOKYMEHTOB MPUMEHSIEMBIX B IIKOJIE:

e 0OmMii OJIAHK;

e 0JaHK MHCHMA;

e ONaHK KOHKPETHOTO BHAA JOKyMeHTa (OJlaHK TMpHKa3a, OJaHK pacHopsDKeHHs, OJaHK

MPOTOKOJIA U JIp.)

4.5. OO6pa3npl pa3paObOTaHHBIX M TPHUMEHSEMBIX B IIKOJE OJIAHKOB IOJUICKAT BKJIOYCHUIO B
HMHCTPYKIHIO 10 Jieronpon3BoacTBy OY B KauecTBe NMPUIOKEHHH (MpriokeHre 3 Ha 3 JIUCTax).

5. Ilpuka3bl

5.1. TlpukazamMu OQOPMIISIOTCS PEUICHHS TII0 OINEpPATHBHBIM, OPTaHU3AIMOHHBIM, Y4YeOHBIM,
KaJpOBBIM (TIpHIIO’KeHHEe 2 Ha 9 nucTax) U APYyruM BOIpocaM padoThl IIKOJIBL.

5.2. IlpoexkThl NpPUKA30B TOTOBST OTBETCTBEHHbIE MCIOJIHUTEIM HA OCHOBAHUU TOPYYECHUU
OUpEKTopa, ero 3aMmectuteneld. IIpoexkTel Mpuka3oB MO JIMYHOMY COCTaBy TOTOBHT
JeJIONPOU3BOUTE.

5.3. B npukasax TeKCT u3naraetcs OT mepBoro juia eanHcTBeHHoro uncia («[[PUKA3BIBAIOy).
5.4. Tekcr mnpukasa MOXET COCTOATH M3 JBYX 4YacTeil: KOHcTartupyroued (mpeamOyibl) u
paciopsAUTEIbHON.

5.5. B xoHcTaTupyromiei YacTh KpaTKO H3JIaraloTcs IeNMd H 3amadd, (GakTbl U COOBITHS,
MIOCITY’)KUBILIME OCHOBAaHUEM Ul M3JaHMs npukasa. OHa MOXKET HauMHAThes cioBamu "B nemax",
"B coorBerctBun", "Bo ucnomunenue", u T.1. Eciu mpuxaz m3gaeTcss Ha OCHOBAHUM JIPYTOTO
JOKYMEHTA, TO B KOHCTATUPYIOIIEN YaCTH yKa3bIBA€TCsl HANMEHOBAHUE 3TOTO JTOKYMEHTA, €ro Aarta,
HOMEp U 3arosioBok. [IpeamOyna B mpoektax mpukaszoB 3aBepiaercs cioBoMm «[IPUKA3BIBAIOy,
KOTOpOE MeyaTaeTcs 3arjiaBHbIMA OyKBaMHU.

5.6. PacnopsuTenbHast 4acTh JOJDKHA COJIEP)KaTh MEPEYUCIICHUE MPEINUChIBAEMbIX ACHCTBUI C
yKa3aHHEM MCIIOJIHUTENS KaKJOro JEHCTBHS M, NpPU HEOOXOJMMOCTH, CPOKOB HCIIOJHEHHMS.
PacniopsimuTenbHas 4acTh JENUTCS HAa MYyHKTHl U MOJAMYHKTBI, KOTOPbIE HYMEPYIOTCS apaOCKUMU
uudpamu. [leiicTBUS 0OTHOPOAHOTO XapaKTepa MOTYT ObITh EPEYHCIICHBI B OHOM ITYHKTE.

5.7. B kadecTBe HUCHOJHUTENEW YyKa3bIBAIOTCS 3aMECTUTENIM AUPEKTOpa, MpelacedaTesud Win
PYKOBOJIUTENHU pabouux rpymi (KOMUCCHIA).

5.8. Ecau npuka3 u3MeHsieT paHee U3JaHHbIA JOKYMEHT (IIYHKThI IOKYMEHTa), TO OJAUH U3 ITYHKTOB
pacnopsAMTEIbHON YaCcTH TEKCTa JIOJKEH COIEPKATh CCbUIKY Ha M3MEHSIEMbIN JOKYMEHT (ITyHKTBI
JIOKYMEHTA) C YKa3aHHUEM €ro J1aThl, HOMepa U 3arojoBKa.

5.9. Eciu mpuka3 oTMeHsieT JeiicTBHE paHee HW3JaHHOTO JOKyMEeHTa (ITyHKTOB JOKYMEHTa) C
OTpeieIeHHONM JaThl, TO OJUH U3 IIYHKTOB PaCHOpSIUTENIbHON YaCTU TEKCTa JOJKEH HAauWHAThCS
cinoBamu "IIpu3HaTe yTpaTUBIIMM cHIy...", lajee yKa3blBaTbCs JaTa, HOMEP U 3aroJIOBOK paHee



M3JIaHHOTO TOKYMEHTa (IIyHKTa JOKYMEHTA), a TaKXKe JaTa, ¢ KOTOPOW OTMEHSETCS €ro ACHCTBHE.
Ecnmu para He ykaszaHa, TO JelicTBUE paHee H3AAHHOIO JOKYMEHTa (IYHKThl JIOKYMEHTa)
OTMEHSETCS C J1aThl U3/1aHUsl HOBOTO IIPUKa3a.

5.10. Ecnu npuka3 oTMEHsIET paHee U3AaHHbIA JOKYMEHT C MOMEHTAa U3JJaHUs, TO OAMH U3 IYHKTOB
pacnopsiANTENIbHOM YacTH TEKCTa JOJKEH HAuMHAThCs cioBaMH "OTMEHUTh..." M yKa3bIBaTbCs
JaTta, HOMEp U 3arojOBOK paHee U3/1aHHOI'0 JOKYMEHTA.

5.11. Ecnu mpuka3 npennojaraetcs BBECTH B JICHCTBHE HE ¢ MOMEHTA €ro M3AaHus, HEOOXOIMMO
yKa3aThb CpPOK BBeleHUs ero B jeicrtBue. llocieqHuil MyHKT pacrnopsIuTeIbHOM 4YacTH MOXKET
COJIEpKaTh CBEACHMS O JOJDKHOCTHOM JIMIE, HA KOTOPOE BO3JIAracTcsi KOHTPOJIb 332 UCIOJHEHUEM
IpUKasa.

5.13. IIpuka3sl TOAMHUCHIBAIOTCSA TONBKO AMpeKTOpoM OV mim paGOTHUKOM, WCHOJHSIOIIUM €ro
00513aHHOCTH.

5.14. OTBETCTBEHHOCTH 3a 00ECIeueHHEe CBOEBPEMEHHONW M KaueCTBEHHOW MOJTrOTOBKH IPOEKTOB
IIPUKA30B U MX COIVIACOBAHUE C 3aWHTEPECOBAHHBIMU PAOOTHUKAMH U OpraHU3aLMsAMH HECYT
aBTOpBI ITPOEKTA MIPUKA3a.

5.15. PerucrpannoHHble HOMepa NMPUCBAUBAIOTCA IPUKa3aM IO MOPAIKY HOMEPOB B Ipejenax
KaJIEHAApHOTO rojia.

5.16. [lara perucrpanuuu npukKasa sBjIseTcs 1aTON ero MoAnuCcCaHusl.

6. IIpaBuJia, M0J102KeHUs1, HHCTPYKIUH

6.1. [IpaBuna — HOPMATUBHBIN aKT, ONMPEIEISIOMUNA MOPSAIOK KAKOTO-THOO0 BUIA JEATEIHLHOCTH,
YCTaHAaBJIMBAIOIIUI WIN 3alIPEILAIOIIUI OIIPEIEICHHOE TIOBEICHUE.

6.2. IlonoxeHne — HOPMATUBHBIN aKT, JETAJIbHO PETJIAMEHTUPYIOLIUI [IPABOBOM CTaTyC, MOPSIOK
OpraHu3alK U NPOLESYPY KaKOro-a1u0o BUJIa 1A TeIbHOCTH.

6.3. MHCTpyKIMsST — HOPMATUBHBIM aKT, M3JaBacMblii B LEJISIX Pa3bsCHEHUS M ONpEAeSICHUs
Hopsiika MPUMEHEHHs COOTBETCTBYIOLIET0 HOPMATUBHOI'O aKTa JMOO C LENbI0 yKa3aHHUsS HOPM O
croco0ax BBITTOJHEHHSI OTPE/ICTICHHBIX Onepanuii (IelcTBUi).

6.4. IlpaBuiia, MOJOXKEHUsI, MHCTPYKIIUM NPUHUMAIOTCA (B 3aBUCUMOCTH OT BHMJIa JOKYMEHTA) Ha
VYmupasnsitomem coBete, 3acenaHusx [Ipodcoro3HOro KoOMHTETa IIKOJIBI W YTBEPKIAIOTCS
JUPEKTOPOM.

6.5. Tlopsnok MOATOTOBKH MPOEKTOB MPAaBUJ, MOJOKEHHS,, MHCTPYKIIMU COOTBETCTBYET OOIIEMY
MOPSAKY MOATOTOBKU IPOEKTOB MPUKa30B 00111€00pa30BaTeIbHON OpraHu3aIuH.

6.6. TekcT mpoekTa MOJIOKEHHUS, MPaBWJ, UHCTPYKIMM [edYaTaeTcss Ha YHUCTOM JHCTe Oymaru
¢dopmara A4.

6.7. OTAMYUTEIBHBIMU XapaKTEPUCTUKAMU TEKCTOB IPABUJI, MTOJOKEHHS, MHCTPYKIIMH SIBJISIOTCSL:

e TOYHOCTb NMPUMEHSAEMBIX (HOPMYIHPOBOK O€3 MCMOIb30BaHUS CJIOB U MOHATHHA, UMEIOIINX
MHO>KECTBEHHBIN CMBICIT;

e HCIIOJIb30BAHHE KOPOTKUX MPEATONKEHUH, OOIIENPUHATHIX BBIPAKEHUH M CBS30K, IpH
HEOOXOUMOCTH - MPEIBAPUTENILHOE OIpEAEICHUE UCIIONb3yEMbIX MOHSATUH, COKpALCHUH,
ab0peBuaTtyp;

e OINNCAHHE BCEX BO3MOXKHBIX BapHAHTOB COOBITUH M COOTBETCTBYIOIIMX MM BapUaHTOB
JeWCTBUH, T.€. MOJHOTA MPEICTaBICHHs HH(OPMALIUH;

e CTPYKTYpHPOBAaHHOCTb TEKCTAa C LEIbI0 JOCTHXKCHHMS HAWIy4lled IOCIIe0BAaTEIbHOCTH
U3JI0’KEHUS MaTepUana;

e MUHUMH3ALMA TEKCTa C TMOMOIIbIO MPUMEHEHUs 00001eHni (0030pOB MpernoaraeMbIX
JeicTBUI) U MPUMEHEHUE NepeurcieHui (3a1a4, 3TarnoB, YCIOBUH U T.1.).

6.8. B 3aBHCHMOCTH OT CII0KHOCTH U 00BbeMa pa3padaTbiBa€MbIX MPaBUIL, OJOKEHHSI, UHCTPYKLIUN
- TEKCT JOKYMEHTa JEJINTCS Ha TJaBbl, IIYHKTHl ¥ MOAIYHKTHI. [J1aBbl TOJKHBI UMETh Ha3BaHUS.
Hywmepanus npousBoautcs apadbckumu nudpamu.

7. IIpoToko. 3acenaHus (COBEILIAHUA)



7.1. IIpoTOKON — JOKYMEHT, B KOTOPOM (PUKCHPYETCSl XOJ] 0OCYKICHHS BOIPOCOB U NMPUHATHUS
peleHni Ha coOpaHMsIX, COBEIAaHUSIX, KOH(EPEHIUAX U 3aceJaHMsIX KOJUIETHAIbHBIX OPraHOB.

7.2. Tlpotokon 3acenanus (CoBewIaHHs) - (Hajee - MPOTOKOJ) OQOPMIISETCS HAa YHUCTOM JIUCTE
oymaru opmata A4.

7.3. PexBu3uT - "TekcT JoKyMeHTa". PEKBU3UT COCTOUT U3 JBYX YacTel: BBOAHON U OCHOBHOM.

7.4. Bo BBOJHOW  YacTu YKa3bIBAIOTCS  WHUIHAJIBI, dbamMuuu W JIOJDKHOCTH
MpeJCceIaTeIbCTBYIOIIETO, CEKpeTaps, MPUCYTCTBOBABIINX HA 3aCE€AaHUU U, P HEOOXOIUMOCTH,
JIMLL, IPUTJIAIIEHHBIX Ha 3aceJaHue (COBEILaHue).

7.5. BBojgHas uyacTb NPOTOKOJA 3aKaHUYMBAETCA IIEPEYHEM pACCMATPUBAEMBIX BOIPOCOB,
NEPEYUCICHHBIX B IOPSJKE MX 3HAYUMOCTHM C YKa3aHUEM JIOKJIAJAYUKa IO KaKAOMY
paccmarpuBaeMomy Bomnpocy. Bonpocsr popmynupytrotes ¢ mpemiorom "O" ("O6"), meuararorcs ot
I'PaHMIIBI JIEBOTO MOJIS U HYMEPYIOTCS apaOCKUMU LU (paMH.

7.6. OcHOBHasl 4acTb IPOTOKOJIA COCTOMT W3 Pa3/ieloB, COOTBETCTBYIOIIUX pPAcCMaTPUBAEMbIM
BOIPOCaM M UX HyMEpalLHH.

7.77. TekcT mOpOTOKOJNA H3JIAraeTcs OT TPEThEro JHIla MHOXECTBeHHOro uucia ("ciymanu",
"BeicTynun", "mocranoBuin", "pemminn").

7.8. IIpoTOKOI MOAIUCHIBAETCS JIULIOM, MPEACEIAaTEIbCTBOBABIINM Ha 3aC€AaHUU (COBELLAHUM), U
cekpeTapéM 3aceaHusl (COBEIIAHNUA).

7.9. Ilpu OTCYTCTBUM CEKpeTapsi 3acelaHus, B TOM 4YHUCIE€ IpPU IPOBEJCHUH ONEPATUBHBIX
COBEIIAHUH, TOMyCKAaeTCs MOAINMCAaHUE TPOTOKOIA TOJIBKO MPeJICeNaTEbCTBYIOLIIM.

7.10. Tekct mpoTokona JOJKEH ObITh MOJATOTOBJIIEH HE IMO3[HEE TpeX AHEW cO JHS 3acedaHMsl.
IIpoekThl  COOTBETCTBYIOIIMX IYHKTOB HPOTOKOJIA BU3UPYIOTCS  JOJDKHOCTHBIM  JIMLIOM
OTBETCTBEHHBIM 3a IOATOTOBKY.

7.11. JlaTa mpoTOKOIIa JOJKHA COOTBETCTBOBATh THIO MPOBEICHHSI COBELLIAHUS (3aCeIaHus).

7.12. Komuu mNpOTOKOJIOB PACCHUIAIOTCA 3aMHTEPECOBAHHBIM OpraHMU3alUsAM U JOJKHOCTHBIM
JUIIAM B COOTBETCTBUM C YKa3aTelleM pacChUIKM, KOTOPBIA COCTaBISET CEKpeTapb 3acelaHus
(coBeranusi).

8. Ilinan
8.1. [Inan — OKyMEHT, yCTaHABIMBAOIIUI NIEPEYCHb HAMEUEHHBIX K BBITIOJTHEHUIO MEPOIIPUATHUH,
UX MOCJIE0BATEIbHOCTb, 00BEM, CPOKH, OTBETCTBEHHBIX HCIIOJHUTENEH.
8.2. Ilman odopmiusiercs Ha sucte Oymarn Qopmara A4 ¢ HUCIONB30BaHUEM CIEAYIOIIUX
PEKBU3UTOB:

e HAMMEHOBAHHUE UIKOJIBI;

e Tpu( yTBEpXKAECHUS JOKYMEHTA;

e JaTa JOKYMEHTa;

e PETUCTPALMOHHBIA HOMEpP TIOKYMEHTA;

e HAaMMEHOBAHME BHUJA IOKYMEHTA;

e 3arOJIOBOK K TEKCTY;

e TEKCT JOKYMEHTA,

e HAMMEHOBAHME JOJKHOCTH;

e TIOJINCH.
8.3. PexBusut — "Tekct JokyMeHTa" opopmiisieTcs B BUJIe TaOIHUIIBI C Tpadamu:

e HOMEp IIYHKTAa IJIaHa;

e HAUMEHOBAHHUE MEPONPUSITHS;

e  CPOK HCIIOJIHEHUS;

e  HCIOJIHUTEIb;

e IIPUMEYaAHUE.

9. Otuer
9.1. OT4eT — MOKYMEHT, COAEPKAIIUN CBEIECHUS O Pe3yabTaTax NeATeIbHOCTH 3a OMpEeIeICHHBIN
MEepPUOJI BPEMEHHU, BBIITOJIHEHUH MEPONIPUATUHM, IOPYUECHUM, 3a1aHHI, TJIAHOB.



9.2. Oruersl, NpeAoCTaBIsiEMble B OpraHbl I'OCYJapCTBEHHOH BJacTU (B TOM YHCIIE B OpraHbl
rOCy/lapCTBEHHOM  CTaTUCTUKM) W  HMEIOIIME  YCTAHOBJEHHYIO  IPAaBOBBIMH  aKTaMu
rOCYJapCTBEHHBIX OPraHOB (JOPMY, CO3JAIOTCS M0 YCTAaHOBJIEHHOW TOCYJapCTBEHHBIMH OpraHaMu
¢dbopMe u B orpeieIEHHOM UMU TOPSAKE.
9.3. OtuéThl, IpenoCTaBIAEMbIE COTPYIHUKAMU IIKOJIBI B XOJI€ BHYTPEHHETO B3aUMOJICHCTBUS,
CO3/1al0TCSI 10 MPaBUJIaM, YCTAHOBJICHHBIM JJIsl CO3aHUS CITY>KEOHBIX 3aIHCOK.
9.4. Oruersl odopmisitorcss Ha Jmcte Oymaru ¢opmara A4 C HCIONB30BAHHEM CIIEIYFOIIHX
PEKBU3UTOB:

e HAMMEHOBAHUE IIKOJIbI;

e JaTa JOKYMEHTa;

e PErucTpalMOHHBIA HOMEp JOKYMEHTA;

e HAMMEHOBAHME BUJA IOKYMEHTA;

e 3ar0JIOBOK K TEKCTY;

e TEKCT JIOKYMEHTA;

e OTMETKa O NPUJIOKEHUH (IIPU HAJIUYUN);

e HAUMEHOBAHHE JOJKHOCTH;

e  TIOJITUCH.
9.5. B Tekcre oTuéra B 00s3aTENBHOM MOPSAKE TOJKHO COJEPXKAThCS YKa3 Ha JESITEeIbHOCTb,
MEpOTPUATHE, BBIJAHHOE IOpyYEHHUE, 3aJaHue, IyHKT IUJIaHa, MOJUICKAINH BBINOIHEHUIO, U
pe3ynbTaT O BBHINOJHEHUM, B TOM YHCIE C YKa3aHMEM Ha COONIOACHHE WM HapylIeHHEe
WCTIOJHUTENBCKOM  JUCUWIUIMHBL, YCTAaHOBJIEHHBIX CPOKOB HCIIOJHEHHS U  HaJJIeXaliee
mpenocTaBieHne  UHGoOpManuM, HEOOXOAMMBIX  MaTepualioB  (MPOEKTOB  JOKYMEHTOB)
COUCTIOTHHUTENSIMU (TIPH YYACTHH HECKOJIBKUX UCIIOIHUTENEH ).

10. Mucs™mo
10.1. ITucema roToBsTCA KaK:

e OTBETHI O BHINOJIHEHUH MOPYUYEHUI BBIILIECTOSIIIUX OPraHOB HUCIIOIHUTEIBLHON BIIACTH;

e OTBETHI HA 3aPOCHI OPraHU3ALMM, TPEANPUATHI U YACTHBIX JIMLI;

e UHUIMATHBHbBIE IIHCHMA.

10.2. Cpoku mOArOTOBKH OTBETHBIX ITHCEM:

e C KOHKPETHOW JJaTOM MCIIOJIHEHUs, YKa3aHHOU B JIOKYMEHTE, - B YKa3aHHBINA CPOK;

e B COOTBETCTBUM C pE30JIOLUEN JIUPEKTOpa M €ro 3aMeCTUTE]Ie Ha OCHOBAaHUU
YCTAaHOBJICHHBIX CPOKOB HCIOJHEHHS] MOpPYUYEHUH, 3alpoCOB WJIM IO PELIEHHIO aBTOpa
PE30IIIOLINH.

10.3. TekcThl OTBETHBIX MHCEM JOJIKHBI TOUHO COOTBETCTBOBATh 3aJaHUsIM, 3a()UKCUPOBAHHBIM B
pesomonyy. CpoKy MOATOTOBKA MHUIMATUBHBIX ITMCEM OIPEAEISAIOTCS CaMOCTOSTENIEHO aBTOPOM
MIPOEKTAa MHUChMa C y4ETOM HEOOXOIMMOCTH PELICHHS] KOHKPETHBIX 3a/1a4 U (UJIM) B COOTBETCTBUH C
TpeOOBAHUAMH 3aKOHO/1ATENIbCTBA, TOPYUCHUSIMUA HETTIOCPEACTBEHHOT'O PYKOBOIUTEIIS.

10.4. [Tucpma nevaTatorcs Ha OnaHke nucbma OY ¢ YrIIOBBIM pacloioKEHUEM PEKBU3UTOB.

10.5. JlonmoiHMUTENbHO K pPEKBU3UTaM OJlaHKa MUChbMa INpH O(OPMIEHHWH NHCEM B ILIKOJE
UCIOJIb3YIOTCS CIEIYIOIINE PEKBU3HUTHI:

e ajpecart;

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTA;

e OTMETKa O MPUJIOKEHUHU;

e BHU33;

e TIOJIUCH.

e OTMeTKa 00 UCTIOJHHUTEE.

10.6. [Ipu odopmiieHnu nuchbMa Ha AByX M OoJiee CTpaHULAX BTOpas M MOCIEAYIOIIHE CTPaHHIIbI
HYMEPYIOTCsI IOCEPEINHE BEPXHET0 MOJIs JIUCTa apaOCKUMU LU paMu.

10.7. I[lucpMa NOANUCHIBAET AUPEKTOP UM PAaOOTHUKHU, YITOJIHOMOUYEHHBIE TPHUKA30M.

10.8. Cny>xeOHbIe 3aNTUCKU



10.9. B nensix ocyllecTBIEHMs B3aUMOAECUCTBUSI MEXAY COTPYIHUKAMHM B paMKaX BHYTPEHHEIO
JOKYMEHTOOOO0pOTa B IIKOJIE IPUMEHSIOTCS CTykeOHble 3anucku. CiayxeOHble 3alUCKU SBISIOTCS
CIPaBOYHO-MH(POPMALMOHHBIMUA  JIOKyMEHTaMH. ABTOpaMH CIIY)KEOHBIX 3aIHCOK  SIBIISIOTCS
COTPYAHUKHU 00111€00pa30BaTeIbHON OpraHu3aluy.
10.10. CayxeGHast 3aITUCKa MOYKET COCTABIIATHCS MO YKAa3aHUIO PYKOBOZCTBA MM MO MHUILIUATHUBE
KOHKPETHOT'O COTPYAHHUKA.
10.11. ITpu opopmiennu ciry>keOHO 3anmucKku 0POPMIISIOTCS CIETYIONINE PEKBU3HUTHL:

e ajpecar;

e JlaTa JOKYMEHTA;

e HAMMEHOBAaHUE BUJIA IOKYMEHTA;

e 3ar0JIOBOK K TEKCTY;

e TEKCT JOKYMEHTa;

e OTMETKa O NPUJIOKEHUH (IIPU HAJIUYUN);

e HAUMEHOBAHUE JIOJDKHOCTH;

e  TIOAMKUCH.
10.12. CinyxeOHble 3aIUCKU MOT'YT CO31aBaThCsl HA OYMa)KHOM HOCHUTENE U (MJIM) B 3JEKTPOHHOU

dopme.

11. loBepeHHOCTH

11.1. JloBepeHHOCTh BBIHAETCS COTPYAHHUKAM IIKOJBI HM OQOpMIISIeTCs MO IpaBUIIaM,
YCTaHOBJIEHHBIM Hacrosimed MHcTpyknueil s nucem, ¢ y4éroM TpeOOBaHUM TIpaskJaHCKOTO
3akoHoarenbcTBa Poccuiickoit denepanuu u HaCTOAILETO pa3iena.

11.2. TIpoekT [OBEPEHHOCTH TMOATOTABIMBACTCS W BU3BUPYETCS COTPYAHUKOM, KOTOPOMY
JIOBEpEHHOCTh OYyJeT BbIJaHa, IOCIE 4Yero mnepenaércs B KaHUEISAPUIO ISl HampaBleHUS Ha
MO/INKCAHUE.

11.3. [loBEepeHHOCTb NOANMCHIBAECTCS TUPEKTOPOM WM JIMLIOM, OCYIIECTBIAIOIIMM  €ro
MOJTHOMOYHST (MCIIOJIHSIFONUM OOSI3aHHOCTH), M CKPEIUIAETCS TedaTrhio 00I1eo0pa3oBaTeaIbHOM
OpraHM3alMH.

12. loroBopsl, cor/ianieHusi, KOHTPAKTbI

12.1. [loroBopsl, coriamieHus, KOHTPAKTHI (J1ajnee - JOrOBOPhI) MOArOTABIMBAIOTCS B COOTBETCTBUU
¢ TpeOOBaHUAMHU I'PaXKJaHCKOTO, TPYI0BOT0, OI0JIKETHOTO U MHOTO 3aKOHOIaTeNbcTBa Poccuiickoit
®denepaliv, B 3aBUCUMOCTH OT PETYJIUPYEMBIX JOTOBOPOM IPABOOTHOIIEHUH U 00s3aTeIbCTB
CTOPOH.

12.2. TlpoekT noroBopa NOJAIOTABIMBAETCS OTBETCTBEHHBIM COTPYIHUKOM (KOHTPaKTHBIM
YIPaBISAIOUIMM) C Y4ETOM HEOOXOIMMOCTH CBOEBPEMEHHOTO M KauyeCTBEHHOro oOecredyeHus
WCIIOJIHEHUS! CBOMX MOJTHOMOYMH (00s13aHHOCTEH, (PyHKINI), TOTHOMOYHNH IIKOJIBI B LIETOM.

12.3. IlpoekT pmoroBopa MOATOTABIMBAETCS OTBETCTBEHHBIM COTPYJHUKOM (KOHTPAaKTHBIM
YIPABISIOUIMM) COBMECTHO CO CHEMUAINCTOM, K QYHKIUAM (TIOJTHOMOYHSAM) KOTOPOI'O OTHOCHUTCS
pEILIEHNE BONPOCOB, SBISAIOIIUXCS MPEAMETOM JIOTOBOPA, WM MHBIM COTPYJHUKOM IO IPSIMOMY
YKa3aHHUIO TUPEKTOpa 00Ieo0pa3oBaTeIbHON OpraHN3allii.

12.4. Heobxoumast 17151 HOATOTOBKHU MTPOEKTA J0TOBOpa MHPOpMaLUs COOUpPAETCS OTBETCTBEHHBIM
JTUIOM (KOHTPAKTHBIM YIPAaBISIOUIMM) B MOpSAIKE paboyero B3auMOAECUCTBHS ¢ YYETOM MpaBui,
YCTAaHOBJICHHBIX HacTosIeN MHCTpyKIMEN.

13. IIpuHUIMNIBI OPraHU3aluM JOKYMEHT0000poTa

13.1. B 10KyMEHTOOOOPOTE BBIAEISIOTCS CIEAYIOIIME JIOKYMEHTOIOTOKU: TMOCTYHaromas
JNOKYMeHTanusi  (BXopsiuas), OTIHpaBiseMas JOKyMeHTauus (MCXOAsIas), BHYTPEHHSA
JOKYMEHTAIHS.

13.1. B cocraBe BXOAAIIEM W HCXOMAIIEH JTOKYMEHTAllMH MOTYT BBIIEHATHCA JIOKYMEHTHI,
MIOCTYIUBIINE W3 BBIMIECTOSIINX, MOAPSAAHBIX, MEAULIMHCKUX W JIPYrMX OpraHM3alhii, OpraHoB
MECTHOT'O CaMOYIIpaBJIeHUs, 0OpallleHus TpaX/1aH.



13.3. OOparieHuss TpakJaH pPETHUCTPUPYIOTCS U (POPMHUPYIOTCS B Jejla OTACIBHO OT APYrHX
JIOKYMEHTOB 00111e00pa30BaTeIbHON OpraHU3aIliH.

13.4. B mkosie O0CTaBKa U OTIPaBKAa JOKYMEHTOB OCYILECTBISETCS CPEACTBAMU IOYTOBOM CBSI3H,
AJICKTPOHHOU CBSI3U, a TAKXKE IO CHUCTEME JJIGKTPOHHOIO JIoKyMeHToobOopora (mamee - COJ). C
IIOMOUIBIO 1TOYTOBOM cBsi3u B OV nocTaBisieTcs NUCbMEHHAs KOPPECHOHIEHIUS B BUJIE MPOCTHIX
MMCEM, 3aKa3HBIX MMHUCEM, ITOUYTOBBIX KapTOUeK, OaHeposiel U MEJIKUX MaKeTOB, a TAK)Ke IeyaTHbIe
U3/1aHus.

14. IlepBuyHas 00padoTKa MOCTYNAKOIIMX IOKYMEHTOB
14.1. JokyMeHTbI, MNOCTyHalmoIlMe B IIKOIY, MEpeAaroTcs Ha PErucTpaluio CeKpeTapro
00111e00pa30BaTENILHON OPraHU3alMU U MPOXOAT MEPBUYHYI0 00pabOTKY B JI€Hb HOCTYIUICHUS,
IIPU NOCTYIUIEHUHU B HepaOouee BpeMsl - Ha cielyroluil pabounii aeHs. [Ipu nepBuuHoi 00paboTke
JOKYMEHTOB TPOBEPAETCS MPAaBUIBHOCTH aapecoBaHUs. OMMOOYHO MOCTYNMUBIIME JTOKYMEHTHI
NEPEChIIA0TCS 10 IPUHAICKHOCTH WM BO3BPAIAIOTCS OTIPABUTEIIIO.
14.2. lokyMeHTsl, noctynusiue ¢ ormerkamu "Cpouno", "Bpyuuts Hemeanenno", "OnepatuBHo",
He3aMeJUIMTENbHO MPOXOJAT MEPBUUHYI0 00pabOTKYy U JOKJIAIbIBAIOTCSA AUPEKTOPY WM B Cilydae
€ro OTCYTCTBUSI — 3aMECTUTENIO IUPEKTOPA IO HAIIPABJICHUIO JESATEIbHOCTH.
14.3. [loctynuBiye TenerpaMMbl IPUHUMAIOTCS O] MOAMUCH C MPOCTABICHUEM J1aThl U BPEMEHU
[IpUeMa, PETUCTPUPYIOTCS 10 TEM XK€ MpaBUiIaM, YTO U IUCbMA.
14.4. DnekTpoHHBIE COOOILEHUs, a[peCOBAHHbIE TUPEKTOPY WM HalpaBIECHHbIE B apec LIKOJIBI,
pacrneuaThIBalOTCs U JAOKJIAAbIBAIOTCS JTUPEKTOPY WM B CIydyae €ro OTCYTCTBUS — 3aMECTUTEIIO
TUPEKTOpA.
14.5. DnexTpoHHbIE COOOIICHNUs, 3aBEPEHHBIC MJIEKTPOHHOH MOINHMCHIO, MOAIEKAT 00paboTKe 1o
IIpaBUjIaM, IPEAYCMOTPEHHBIM I OCTYyHAaroIeH (BXOA1el) TOKYMEHTaLUH.
14.6. IlocrynuBmias (BXoAsiias) JOKYMEHTAlUsl pacHpeleNsercs Ha perucTpupyemble U He
[OJyIeXkKAIUE PETUCTPALIMM JOKYMEHTBI.
14.7. He mojiexxar perucTpaiumu:

e TIpUITIACUTENbHBIE, 03/IPABUTENIbHBIE TUCbMA U TEIETPAMMBI;

e OUIIETHI

e IUIAHBI ¥ IPOrPaMMbl CEMUHAPOB, KOH(EPEHIUI U APYrUX MOAOOHBIX MEPONPUATHIA;

e JIOKYMEHTbl TIO OYyXTaJaTepCcKOMy YyueTy, MaTepualbHO-TEXHHMUECKOMY OOeCHedeHHUIo,

IUTAaHOBBIE U (DMHAHCOBBIE JOKYMEHTBI, IOCTYNAloIIKe 0€3 CONMPOBOAUTENBHOTO NMUCHMA,

e pEKJIaMHbIE, KOMMEPUECKHE MPEAJI0KEHUS, B T.4. IOCTYMHUBIINE 110 JIEKTPOHHOM TOYTE;

e II€YATHBIC U3/IaHUS;

e IIHCbMA C IOMETKOM «INYHOY.

15. Perucrpaumsi, y4yeT M paccMOTpeHHe PYKOBOAUTEeJEeM MOCTYNAKIUX (BXOASAIIUX)
AOKYMEHTOB
15.1. TloctynuBmine (BXOIALIME) JOKYMEHTBI PErHMCTPUPYIOTCS TOJIBKO TOCHE M TNEpBUYHOU
00pabOTKM M HE3aBUCUMO OT CIOco0a UX JIOCTABKH.
15.2. Perucrpanuusi — MpoCTaBJIEHUE B HUKHEM MPABOM YTy IEPBOTO JIMCTa JOKYMEHTa OTMETKU
O MOCTYIUICHMM C YyKa3aHHEM JaThl TOCTYIUIGHHS W BXOSIIET0 PErUCTPAllMOHHOIO HOMepa
JIOKyMEHTa ¢ o00s3aTeIbHOM 3amuChi0 B JKypHAJl PErHCTpalMy IOCTyMaromel (BXoasuieil)
nokymeHTauu. CTpyKTypa perucTpalliOHHOTO HOMEpa MOCTYMAIOMIEro (BXOJAIIEro) JOKYMEHTa
COCTOMT M3 €ro IMOpAJKOBOrO HOMEpa U UHAEKca Jejla 10 HOMEHKJIaType el
00111e00pa30BaTeIbHON OpraHu3aIIH.
15.3. Peructpammsi BceX IOCTYNMHMBIIUX (BXOMSIINX) JOKYMEHTOB IPOM3BOAMTCS B TIpeaeax
00IIero JOKYMEHTONOTOKA. JIOKYMEHTHI, NOCTYNUBIIME B IIKOJIY IO KaHajaM (akCUMHIbLHON
CBsI3M, 00pabaTHIBAIOTCS U PETUCTPUPYIOTCS B OOIIEM TTOPSIJIKE.

Tekct mocTynuBIIed TenehOHOrpaMMbl 3alUCBHIBACTCA B JKypHaJle PETrUCTpaIUU
TeneoHOrpaMM U NeyaTaeTcs Ha JIucTe OyMaru Juisl mepeiadyd Ha pacCMOTPEHHE.



15.4. Tloctynatouiue (BXOIALIUE) TOKYMEHTBI IEPEAAIOTCSI HA PACCMOTPEHUE PYKOBOJICTBY TOJIBKO
II0CJIE UX PETUCTPALMM U NPEBAPUTEIBHOIO PACCMOTPEHHUSL.
15.5. JlokyMeHTBI, MOCTYNHMBIIHE B O0IIE00pa30BaTEeNbHYI0 OpPraHM3allMI0, MO BOMpOCaM, HE
TpeOYIOLMM  PAacCMOTPEHUSl JUPEKTOpa, HAIpPaBISIOTCS pPaOOTHUKOM OTBETCTBEHHBIM 32
JeTIOTIPOU3BOACTBO LIKOJIBI HEMOCPEACTBEHHO UCTIOIHUTEIIO 3aIIpoca.
15.6. JIupeKTop B pe30JOLUH ONPEAEISeT JUL, OTBETCTBEHHbIX 33 UCIOJIHEHUE JOKYMEHTA, U JaeT
UM nopydyeHue. PabOTHHK OTBETCTBEHHBIHM 3a JEIOMPOM3BOACTBO IMIKOJIBI MEPEAaeT JOKYMEHT Ha
UCIIOJIHEHHUE.
15.7. TlonnuHHUK TOKYMEHTA C pe3oJitorueit pykooautenst OY HampaBisieTcsi UCIIOJHUTEIIO.
15.8. Ilpy HanuuuM HECKOJBKHX HUCIOJIHUTENEH NOUIMHHUK JOKYMEHTa IepeJaeTcsi TOMY
UCTIOJHUTENIO0, KOTOPBIA B COOTBETCTBUM C YKa3aHMSMH 10 HWCIOJHEHHUIO SBISETCA
OTBETCTBEHHBIM, OCTAJIbHBIE UCIIOJIHUTEIH MOJIY4aOT KOMUIO JOKYMEHTA.
15.9. TlomMMHHUK IOKYMEHTa, KOTOPBIA MCIONHIETCS HECKOJIBKMMHU JTOJDKHOCTHBIMU JIMIAMH,
II0JTy4aeT OTBETCTBEHHBIN NCIOIHUTENb. OCTalbHBIM UCIIOIHUTENSM MEPEJAtOTCS KOIIHH.
15.10. WM3roroBieHue KONMHA JOKYMEHTa [UIsl IEpPEelayd COUCIOJHUTENSM OCYLIECTBIISETCS
cekpeTrapeM 0011e00pa30BaTeIbHON OpraHU3aIiH.
15.11. Pe3omnronust conepx uT:

e YKa3aHHWE [0 UCIOJHEHUIO, COJepKallee KpaTKOoe OIMCaHHEe HEOOXOJUMOro JUIs

HCIIOJIHCHUS ICHCTBUS,
e YKa3aHHE Ha CpPOK, B TEYEHHE KOTOpOro JUOO J0 HMCTEYEHUS KOTOPOro HEoOXOAUMO
WCTIOJHUTH TPEANMCAHHOE JICHCTBUE;

e JINYHYIO MOAIHUCH aBTOPA PE30IIOLNH;

e JIaTy IPOCTABJICHUS PE3OIIOIHH.
15.12. Yka3aHue Ha CpOK, B TEU€HHE KOTOPOro JHOO 10 HCTEYEHHsS KOTOPOro HEoOXOIUMO
WCTIOJHUTH TIPEITUCAHHOE JCHCTBHE, MOXKET HE BBIPAKATHCS KOHKPETHOW JaTOW M COAepXkarb
BbIPaXEHMS: "'B YCTAHOBJICHHBII 3aKOHOM CPOK" U T.II.
15.13. Pe3osntouust nuuiercs Ha CBOOOJAHOM OT PEKBU3UTOB MECTE IIEPBOTO JIUCTA IOKYMEHTA.
15.14. B ciydae, Korja pe3osrolus aJpecoBaHa HECKOJIbKUM COTPYAHHUKAM, TO OTBETCTBEHHBIM 32
WCTIOJTHEHUE JIOKYMEHTa B IEJIOM SBIISICTCS COTPYIHHK, YKa3aHHBIH TEPBBIM (BEPXHUM), JHOO
COTPY/IHUK, B OTHOLIEHUU KOTOPOTO C/eJlaHa TIOMETKA O TOM, YTO OH SIBJISI€TCS OTBETCTBEHHBIM.

16. Opranuszanus padoTsl ¢ OTHPABJIsieMbIMHU (MCXOASIIMMHU) TOKYMEHTAMH

16.1. lo mnpenocTaBieHHs MPOEKTa OTHPABISEMOro (MCXOIANIEr0) MOKYMEHTa Ha IOANUCH
JUPEKTOPY WM WHOMY YIOJHOMOYEHHOMY B YCTAaHOBJIEHHOM IOPSAKE Ha IOANHMCAHUE JIUILY
OCHOBHOI HCIIOJIHUTENb IMPOBEPSAET MPaBHWIBHOCTh O(OPMIIEHUS OTMPABISIEMOro (MCXOMASILEro)
JOKYMEHTa Ha COOTBETCTBUE TpeOOBaHUAM HacTosel MHCTpyKIum.

16.2. [lpyn noAroTOBKE OTIPABISIEMOrO (MCXOMSILEro) JAOKYMEHTa Kak OTBeTa Ha MOCTYNHBILUN
(BXoIsAmMIA) JOKYMEHT HCHOJHMTENb NPHUKIAIBIBAET K IOATOTOBIEHHOMY IMPOEKTY BXOISIIUI
JIOKYMEHT.

16.3. IIpoexTh! OTHpaBIsIeMbIX (MCXOAIINX) TOKYMEHTOB ¢ Y4ETOM COOJIOZCHUS] YCTAHOBJIEHHOT'O
B PE30JIIOIMM CpOKa MCIOJHEHHs] TepefaroTcsl OTBETCTBEHHBIM MCIIONHUTEIEM B OTJEIN
JIeTIOTIPON3BOCTBA (KaHLIESIPHUS, CEKPETaph) MIKOJIBI ISl HAIIPABJICHUS Ha MOANUCaHHE.

16.4. TloanmucanHble oOTHpaBisieMble (UCXOASIIKE) JOKYMEHTHI, MepeAaroTcsi pabOTHUKY
OTBETCTBEHHOMY 3a  JI€JIONPOU3BOJACTBO  INIKOJBI, KOTOPBIM  OCYHIECTBISET  IPOBEPKY
KOMIUIEKTHOCTH ¥ COOTBETCTBHUS KOJMYECTBA HK3EMIUIIPOB OTHPABISEMOro (HMCXOJSIIETO)
JOKYMEHTa CIHUCKY pAacChUIKM, a TaKkKe IPaBHJIBHOCTE O(QOPMIICHHS JOKYMEHTa COIJIACHO
HACTOSIIEH NHCTPYKIIHH.

16.5. B cnywyae HapymieHUs KOMIIJIEKTHOCTH WJIM COOTBETCTBUS KOJIMYECTBA, a TaKkKe
MPaBWIBHOCTH O(OpPMIIEHUS JIOKYMEHTa COIJIACHO HACTOSIIeH HHCTPYKIUH OTIpaBisieMble
(ucxopsmme) JTOKYMEHTBHl HE3aMEAJIUTEIbHO  BO3BpalllaloTCd  paOOTHUKAMM  KaHIEISPUU
OTBETCTBEHHOMY HCIIOJHHUTENI0 WJIM B CIy4yae OTCYTCTBUS OTBETCTBEHHOI'O HCIIOJIHUTENSI €ro
HENOCPEACTBEHHOMY PYKOBOJUTEIIO JUIsl YCTPAHEHUS HAapYILIECHU.



16.6. JlokyMeHTBI TOCIE€ WX MOJANUCAHUSA AUPEKTOPOM WM HHBIM YIOJIHOMOYEHHBIM JIMIIOM
NepeaaTcs B KaHIEIIpUIo 0011e00pa3oBaTenbHOM OpraHu3alyy A peruCTPalii U OTIPABKH.
16.7. Perucrpanuust oTIpaBisieMbIX (MCXOAAIIUX) TOKYMEHTOB OCYILIECTBIISIETCS IIOCIIE NPOBENECHUS
paOOTHUKAMU KaHIEJISPUU, OTBETCTBEHHBIMU 32 JI€JIOIPOU3BOJICTBO, IPOBEPKH KOMIUIEKTHOCTH U
COOTBETCTBHUS KOJMYECTBA JK3EMILUISIPOB, a TAKXKe IMPABHIBHOCTH O(OPMIICHHUS OTIPABISEMOIO
(MCXoAIIero) TOKYMEHTA.
16.8. Peructpauusi co3gaBaeMbIX JOKYMEHTOB OCYINECTBISIETCA B JI€Hb MOJNUCAHUS WIH
yTBEpKJeHHs MO0 Ha CIeAYIOINN paboUumii JeHb.
16.9. CBenenusi 0 pETUCTPUPYEMBIX OTIPABIISIEMBIX (MCXOJAIINX) JOKYMEHTaX BHOCSTCS B JKypHAaI
perucTpanuy oTIpasisieMol (MCXOoAsIeil) JOKyMEeHTaluH.
16.10. PerucrpaiimoHHslii HOMEp | J1aTa OTHPABISAEMOTO (UCXOISIIET0) JOKYMEHTA MPOCTABISIOTCS
Ha TOJJIMHHHMKE JIOKyMEHTa B pEKBHU3MTaxX OJlaHKa M Ha HK3EMIUIApPE, OCTAIOLIEMCS B JeNe
001e00pa3oBaTeIbHON OPTaHU3aAIHH.
16.11. CtpyKkTypa perucTpalioHHOIO HOMEpa OTIPABIAEMOIO (MCXOJSILEro) JOKYMEHTa COCTOUT
U3 €ro MOpsAIKOBOr0 HOMEpPA U MHJEKCA Jieja 10 HOMEHKJIAType /1€ IIKOJIBI.
16.12. OrnpaBka JOKYMEHTOB MPOU3BOAMTCSA ILIEHTPAJIM3OBAHHO paOOTHUKAMU KaHUEISPUU
IIKOJIBI, KOTOpPBIE MPOU3BOAAT HMX COPTUPOBKY MO CIOCOOY OTHpaBieHHs (IIPOCTasi, 3aKa3Has,
MEXyHapoaHas U 1p.).
16.13. [Tucema, TenerpaMMsbl, OTKPBITKH, OAHAECPOIH U TIEYaTHBIC N3aHHUS OTIIPABIISIOTCS TIOYTOM.
dakcorpamMMsbl U Tesie(hOHOTPaMMBbI ITEpeJatoTCs 10 KaHajaaM Tesle()OHHO CBA3H.
16.14. DnexTpoHHBIE COOOIICHUS OTIPABISIOTCS C O(UIUAIBHOTO IOYTOBOTO AJIEKTPOHHOTO
anpeca OY.
16.15. Ilucema, TenerpaMmbl, OTKPBITKH, OaHAEPOIH, (pakcorpamMMBbl, SJTEKTPOHHBIE COOOIEHUS, HE
CBsI3aHHBIE C paboUe NesATeTbHOCThIO, K OTIIPaBKE HE IPUHUMAIOTCS.
16.16. JlokyMeHTBI, OTIPaBIsiEMbIE CPEACTBAMU TOUTOBOW CBA3H IMPOXOJST:

e  YIAKOBKY;

e anpecoBaHue (IPU HAMPABICHUM JOKyMEeHTa Oosiee 4eM B 4 ajpeca) — B COOTBETCTBHH C

yKazaTreJeM pacChUIKH, Ha KaKJOM K3EMIUIIPE MUCbMa YKa3bIBA€TCs TOJIBKO OJUH aJpecar.

e IIPOCTaBJIEHHUE CTOUMOCTH MOYTOBBIX YCIIYT;

e IIepejady B IIOYTOBOE OTIEIICHUE CBS3H.
16.17. Ilpun noArotoBke M OTIpaBKE MHUCEM HEOOXOAMMO YUMTHIBATh IpaBHIIa, YCTaHOBJIECHHBIE
MpUKa30M MUHHUCTEPCTBA CBSI3U M MaccoBbIX kKoMMyHuKauii P® ot 31 utong 2014 r. N 234 "O06
yrBepkaeHuu [IpaBui oka3aHus yciIyr Mo4ToBOM cBsi3u".
16.18. JIokyMeHTBI, OTIIpaBIsieMble CPEACTBAMHU IOYTOBOW CBSI3U B OJIUH aJPEC, BKJIAJBIBAIOTCS B
OJIMH KOHBEPT.
16.19. Hcxopduye NOKYMEHTHI, NpeJHa3HAuYE€HHbIE A OTHPAaBKU CPEIACTBaMHU (HaKCUMHIIbHON
CBSI3M, OTIPABJISIOTCS paOOTHUKAMU KaHIENISIpUH 00111e00pa30BaTeIbHON OpraHu3aliH.

17. Pa3pa6oTka 1 BejeHHe HOMEHKJIATYPBbI e

17.1. JlokyMeHTalbHbIH (OH IKOJIBI — COBOKYIHOCTH JIOKYMEHTOB, 00pa3yIOLIUXCs B MpoLecce
€ro JeATenbHOCTU. JloOKyMeHTanbHBIH (OHJ IIKOJBl COCTaBISIOT JOKYMEHTBI, CO3JIJaHHBIE B
001eo0pa3oBaTeIbHOM OpraHu3allMid M TOJYYEeHHBIE €10 B pe3yibTaTe B3aHMMOACUCTBUS C
OpraHaMH TOCYAAapCTBEHHOM BIJIACTH, OpraHaMU MECTHOI'O CaMOYIPABIICHUS, IOPUAMYECKUMHU U
(U3NYECKUMU JIUIIAMH.

17.2. HomeHnkiaTypa Jen SBISETCsl OCHOBOM (pOpMHpOBaHUS JOKYMEHTAIbHOIO ()OHJAA IIKOJIBI U
NpeJCTaBIsieT CcoO0OW CHUCTEeMaTHU3MPOBAHHBIN IEepeYeHb 3arojoOBKOB (HAMMEHOBAHUN) Jiel,
3aBOJUMBIX B IIKOJIE, C YKa3aHHEM CPOKOB HX XpaHEeHHs, U O(OpMIICHHBIH B COOTBETCTBUHU C
MIPaBOBBIMU aKTaMM, PEKOMEHJIAIMSMM W METOAMYECKHMMM YyKa3aHHsMH OpraHoB Poccuiickoit
®denepany, YHOJTHOMOYEHHBIX B c(epe ToCyJapCTBEHHOTO YIPAaBJICHHUS AapXUBHBIM JI€JIOM,
JIeTIOTIPOU3BOICTBA M IOKYMEHTOO00pOTA.

17.3. HomeHkaTypa el COCTABIISIETCS. HA OCHOBE M3YYEHHMSI NIOJIOKEHUN, MHCTPYKIMI U MTPaBUII, a
TaKXKe JpPYruX JOKYMEHTOB, pErjaMEeHTHUPYIOIIUX JeSATeIbHOCTh  00Ieo0pa3oBaTebHON



OpraHu3ali, a TaKXKe HOMEHKIATyp Jel 3a MpeIlIecTBYIOIMEe ToAbl M JIOKyMEHTOB,
o0pa3yromuxcs B JesATeILHOCTH 0011e00pa3oBaTeIbHON OpraHU3aIlHH.
17.4. HoMmeHKkiaTypa Jiel1 HCHOJB3YETCs [UIsl IPYNIHUPOBKHA HCIOJHEHHBIX JOKYMEHTOB B JIE€Na,
CUCTeMAaTH3alluM U y4eTa Jiell, ONpeAesieHUs] CPOKOB UX XpaHEHUS U MOUCKA TIOKYMEHTOB, SBIISETCS
OCHOBOM1 JUIsl COCTaBJIEHUs OIMCEN J€J1 MOCTOSIHHOTO U BpeMeHHoro (cBbiie 10 yiet) xpaHeHus, a
TaKKe JJIs ydeTa Jied BpeMeHHOro (10 10 JeT BKIIOUUTEIbHO) XPaHEHHUS.
17.5. HomeHknarypa aei BBOAUTCS B JEHCTBUE MPUKA30M 110 IIKOJIE.
17.6. Homenkiatypa jies1 TOTOBUTCS B TPEX IK3EMILIApax:

e Ui IOMEILEHUS B HOMEHKIIATYPHOE JIEJI0 U MIOCTOSIHHOT'O XPaHEHMS;

e I UCIOJIb30BaHUs B pabOTe OTAEIOM JEIONPOU3BOACTBA (KaHLIEIsIpUeH );

e ISl XpaHEHUs B apXUBE IIKOJIBI.
17.7. V13 HOMEHKJIATyphl AeN IIKOJbl OTBETCTBEHHBIM JIMIIOM 3a BEACHUE JAENONPOU3BOJICTBA
0 OPMIISFOTCSI BBIITUCKH IS KaXKI0TO U3 MOApa3aeneHuii u otaenos OVY.

18. ®opmupoBanme 1eJ U UX TeKyliee XxpaHeHue. IloaroroBka 10KyMeHTOB H JieJ1 K nepegayde
HA apXHBHOE XpaHeHHe

18.1. ®opMupoBaHuE Jie]1 — TPYNIHUPOBKA UCIIOJIHEHHBIX JOKYMEHTOB B JieJa B COOTBETCTBUU C
HOMEHKJIATypOil Jen 001eo0pa3oBaTeIbHON OpraHU3allii U CUCTEMAaTH3aIUsl JOKYMEHTOB BHYTpHU
nena.

18.2. Jlena co nHA uX 3aBEACHUS J0 MEpeaydl B apXHB IIKOJbI UM HA YHHUTOKEHUE XPAHSITCS IO
MECTY UX (OPMUPOBAHUS.

18.3. Ilpuka3sl 1O OCHOBHOW, aJMUHHCTPATUBHO-XO3SHUCTBEHHOW, Yy4€OHO-BOCHHUTATEIHHOU
JESTEIbHOCTH IIKOJIbl, TPYIIUPYIOTCS OTAEIBHO OT MPUKA30B M0 JINYHOMY COCTaBy pabOTHUKOB U
0 TMYHOMY COCTaBY 0Oydaromuxcs (y4auuxcs/BOCIUTaHHUKOB).

18.4. Tlepenucka rpynmupyercsi 3a IMEpUOJ KAJICHAAPHOTO TOJla W CHUCTEMAaTU3UPYETCS B
XPOHOJIOTUYECKON MOCIEI0BATEIBHOCTH.

18.5. [IpoBepka HaNMUUs U COCTOSIHUSI IOKYMEHTOB U J€J1 IPOBOAUTCS IIPU NEPEMEILIEHUH Aell, IpU
BO3Bpare JIeJ, IPpYU PEOPraHn3alUHU WU JIMKBUAALUHN 00111e00pa30BaTeIbHON OpraHU3aI|H.

18.6. B apxuB OV (nmajnee - apxuB) mepenaroTcs Aejia MOCTOSIHHOTO, BpeMeHHOTo (cBhime 10 jerT)
CPOKOB XpaHEHHUs M M0 JUYHOMY COCTaBy uepe3 3 roja mnocie roja, B KOTOpOM JOKYMEHThI ObLTH
MTOMEILIEHBI B JIEJIO Ha XpaHEHHUE.

18.7. Ilepenaya JOKyMEHTOB B apXUB IIPOU3BOJUTCS 110 YTBEPKICHHBIM OIIUCAM JIEII.

18.8. TlogroroBka JOKYMEHTOB W Jiel K Mepedaye Ha apXWBHOE XPAaHEHHWE M Ha YHMUTOXKEHUE
IIpelyCMaTPUBAET:

e DKCIEPTU3Y UEHHOCTU JOKYMEHTOB;

e COCTaBJIEHHME OIUCEH JIeN 110 pe3ysbTaTaM IKCIEPTU3BI X LIEHHOCTH;

e odopmiieHHe NeT;

e COCTaBJIEHHE AKTOB HA YHHUYTOKEHUE TOKYMEHTOB U €] C UCTEKIIMMU CPOKaMU XPaHEHUS.
18.9. DkcnepTu3a IIEHHOCTH TOKYMEHTOB MOCTOSIHHOIO M BPEMEHHOTO XPAHEHHUS OCYLIECTBIIAETCS
©XKErofHO JIMLIOM (JIMIIaMH), HAa3HAYEHHBIM IPHKA30M OTBETCTBEHHBIM (OTBETCTBEHHBIMH) 3a
apXUBUPOBAHUE.

18.10. B neno nomemraercst He 6osiee 250 nrcTOB (TOMIIMHA JIeNa MPU 3TOM COCTaBIseT He Oonee 4
cMm). [lpu OombIioM KoMMYECTBE JOKYMEHTOB (PopMHUPYIOTCS ToMa (WacTH) jaena. BHyTpu nena
JOKYMEHTBI PACIIONAraloTcs B XPOHOJIIOTMUYECKOM IIOPSIIKE B COOTBETCTBUU C OmNMChbio. B nena
MOMEIIAI0TCS TOJIBKO UCIOJIHEHHbIE, TPAaBUILHO O(POPMIICHHBIE IOKYMEHTHI.

18.11. JlokyMeHTBl BHYTPH J€jla PacIloararoTcsi CBEpXY BHM3 B XPOHOJIOTMUYECKOM, BOIPOCHO-
JIOTUYECKOW  TOCJIENOBAaTENIbHOCTH WJIM HMX codeTaHuu. PacropsiuTenbHble JOKYMEHTHI
IPYNIUPYIOTCS B JI€fa 110 BUJAM U XPOHOJIOTUHU C OTHOCSIIIUMUCS K HUM IPUIIOKEHUSIMHU.

18.12. JInynble KapTOUKU pabOTHUKOB (HOPMHUPYIOTCS B JIEJI0 1O andaBuTy haMuimii.

18.13. Odopminenue nena mnpeaycMarpuBaer: OG(OPMIIEHHE PEKBU3UTOB OOJOXKKU Jefia o
YCTaHOBJIEHHOW (hopMe; HyMepaluio JIUCTOB B JieJe KapaHIallloM B BEpXHEM IPaBOM YIIY;
COCTaBJIEHHE BHYTPEHHEH OMHMCH TOKYMEHTOB Jejia, MOMMBKY U neperJer aena. JIuct 6onpuioro



dbopMara, MOAIIUTHIA 3a OAUH Kpal, HyMepyeTcsl KaKk OJMH JHCT B MPABOM BEPXHEM VIIy.
JIOKyMeHTBI ¢ COOCTBEHHOM HyMepalieil JMCTOB, B TOM YMCIIE TIeYaTHbIE U3JaHusl, HyMEpYIOTCs B
o0IIeM MOpSIJIKE.

18.14. JIucThl €1, COCTOAIIMX U3 HECKOJIBKUX TOMOB MJIM YacTel, HyMEpPYIOTCS MO KaKIOMY TOMY
WM YaCTH OTAEIBHO.

18.15. Ilocne 3aBepiieHUS HyMepaluu JUCTOB COCTAaBIISIETCS 3aBEpUTENIbHAsS HAANUCh, KOTOpas
pacnosaraercsi B KOHIIE Jejia. 3aBepuTelbHasi HAANUCh COCTABIISIETCS B JIeI€ Ha OT/EIbHOM JIUCTE-
3aBepuTele Jena.

18.16. B 3aBepurenbHO HaAnucu HU(ppaMd M MPOMUCHIO YKA3bIBAETCS KOJMYECTBO JIMCTOB B
JaHHOM Jiesie. 3aBepuTelbHAas HAJMUCh MOJMUCHIBAETCA €€ COCTaBUTENEM C YyKa3aHUEM
pacmipoBKM TMOAMKMCH, IOHKHOCTH U JaThl cocTaBlieHUs. KonmuecTBO IMCTOB B Jeie
MIPOCTaBJIsieTCs Ha 00JI0XKKE JieJia B COOTBETCTBUH C HTOTOBOM HAAMKCHIO.

18.17. PexkBu3uT "CpoK XpaHEHHs jena" MEPEeHOCHTCS Ha OOJOXKKY Jelia U3 COOTBETCTBYIOIIEH
HOMEHKJIATYphI JIeJl TOCJe CBEPKU €ro CO CPOKOM XPAaHEHHUS, YKa3aHHBIM B IE€pPEUHE THUIIOBBIX
JOKYMEHTOB WJIHM B MEpPEeYHE JOKYMEHTOB, 00pa3yIOUIMXCs B ACATEIBHOCTH (eIepabHOrO OpraHa,
C YKa3aHHEeM CPOKOB XPaHEHHUS.

18.18. Ha nemax mocTostHHOTO XpaHeHus numeTcst: " XpaHuTh MOCTOSHHO".

18.19. Ilpuem nen MmpoU3BOAUTCS COTPYAHHKOM, YIOJTHOMOUYEHHBIM Ha BEJCHUE ACSITENbHOCTU
apxuBa, C MPOCTABJIECHUEM B JABYX SK3EMIUISIpaxX OMMCHU /€] OTMETOK O HAIMYUU KaKJO0ro jAena (Ha
KaKJIOM 5K3EMIUISIpe OMHCH YKa3bIBAE€TCS KOJMYECTBO (DaKTHUECKU MPUHATHIX e, Jara Mpuema-
nepeiaum Jell, a TAKKe MOANKMCH apXUBUCTA U COTPYAHMKA, IEPEIABILIEro Aea.

19. 3akia0unTe bHbIE MOJIOKEHUS

19.1. Hacrosmas MHcTpyKuus 1o 1€I0NpOU3BOICTBY SIBJISETCS JIOKAJbHBIM HOPMAaTUBHBIM aKTOM
OV, npuaumaercs Ha OOmeM coOpaHun pabOTHUKOB M YTBEpIKIAeTCs (BBOAMTCS B JICHCTBHE)
npukazom aupekropa OVY.

19.2. Bce u3MeHeHHUsT W JOIOJIHCHUS, BHOCUMBIC B HACTOSIIYI0 MHCTPYKINIO, OPOPMIISIFOTCS B
MUCBEMEHHOM (hOpMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu.
19.3. UHcTpyKIMs TIO JENONPOU3BOJICTBY B IIKOJE MPUHUMAETCS Ha HEOMPEICTICHHBIM CPOK.
N3menenusa u pononHeHuss K MHCTpyKIMM NPUHUMAIOTCSA B MOpPAJIKE, MPeayCMOTpeHHOM 11.19.1.
Hacrosuen MucTpykuuu.

19.4. Tlocne mpunstus WHCTpyKuMU (WM WU3MEHEHHH M JOMOJHEHHH OTIENbHBIX MYHKTOB U
pasziesioB) B HOBOM peaKIMK MPEIbIYIIas peJaKIis aBTOMAaTHYECKH YyTPAuYUBaeT CUITY.



Tlpunooscenue Ne 1

IIpaBuia
oopmiieHUsI PEKBU3UTOB JOKYMEHTOB

1. Jnsg DOArOTOBKM JOKYMEHTOB HPHUMEHSETCS TEKCTOBBIM penakTop, obecrneyrBaromui
TpeboBaHuUs rpaduueckoro BOCIPOU3BEICHNUS PEKBU3UTOB JTOKYMEHTA.

2. Bunbel u pa3mepsl ucnoib3yeMbix mpudToB: Times New Roman — 12, 13, 14; Calibri 14 u
NPUOIMKEHHBIE K HUM.

3. Ilpu moaroroBke TEKCTOB B TaOiMLAX, JUIsl OOECleYeHUs Jydlled 4YMTaeMOCTH JaHHBIX,
J0IycKaeTcs MpuMeHnenue mpugTos Buaa Arial, pasmepos 12,13.

4. Jlnana3oH UCHOJIb3yEMBIX MEXTYCTPOUHBIX HHTEPBAJIOB: OT OJMHAPHOIO J10 MTOJYyTOPHOTO.

5. AO3auHBbIif OTCTYN TEKCTa JOKyMeHTa - 1,25 cMm.

6. 3aroJIOBKH pa3/iesIoB U MOIPA3/IeNIOB NedaTatoTcs ¢ a03alHbIM OTCTYIIOM HJIM LEHTPUPYIOTCS 110
[IUPUHE TEKCTA.

7. MHOrocTpouyHble PEKBHU3MTBHI ME€YATAIOTCS 4Yepe3 OAMH MEXKCTPOUHBIM WHTEpBall, COCTaBHbIC
9aCTH PEKBU3UTOB OTACIAIOTCS JONOTHUTEIBHBIM HHTEPBAIOM.

8. Ecii 1OKyMEHT IOTOBMTCS Ul M3/IaHUSI C YMEHbIIEHUEM MacIiTada, TeKCT IedaTaeTcs yepes
7IBa HHTEpBaa.

9. UuTtepBan Mexay OykBaMH B CJI0Bax - 0ObIYHbIN. MIHTEpBas Mexay cilioBaMU - OAUH IpoOe.

10. TekcT nOKyMEHTa BBIPABHUBAETCS 110 IIMPUHE JIKCTA (110 TpaHUIAM JIEBOI'O U IPaBOro noJei
JOKYMEHTA).

11. lnuHa camMoil ATMHHOM CTPOKHM PEKBH3UTA IPH YIIIOBOM PACIIONIOKEHUU PEKBU3UTOB HE Ooliee
7,5 cM.

12. lnuHa camMoil JUIMHHOW CTPOKM PEKBHU3HTA IMPH MPOJOJIEHOM PACIOIOKEHUU PEKBU3UTOB HE
6oxee 12 cm.

13. Koa dhopmel 1okymMeHTa

Kox dhopMmbr 1oKyMeHTa mpocTaBisgeTcs Ha YHU(DUIIMPOBAHHBIX (OpMax JTOKYMEHTOB B OCHOBHOM
UCMOJb3yEeMBIX B KaJpOBOM TOKYMEHTOOOOpoTe MIKOJbl. Pacmomaraercs koa (GopMmbl B MpPaBoOM
BEpXHEM Yy paboyero moist JOKYMEHTa, COCTOUT M3 ciioB "dopma mno" (HaMMeHOBaHUE
Kkiaccuukaropa) u 1udpoBoro Koja.

Ipumep - @opma no OKY]] 0301001.

14. HauMeHOBaHME MIKOJIBI

HaumeHoBaHue MIKOJBI JOMKHO COOTBETCTBOBATh HAWMEHOBAHMIO IOPUAMYECKOTO JIMIIA,
3aKpEIUICHHOMY B  €ro  y4YpeIuTeNbHBIX JOoKyMeHTax (YcraBe o0mieo0Opa3oBaTeabHOM
opranuzainu). [lon HauMeHOBaHHEM HIKOJIBI B CKOOKaX yKa3bIBaeTCs COKpPAIIEHHOE HAMMEHOBaHUE
o011eo0pa3oBaTeIbHON OpraHU3aIiy.

Han HanMeHOBaHMEM MIKOJBI - YKa3bIBAETCS TIOJTHOC HAUMEHOBAHHE BBIIIECTOSIIEH OpraHU3aIlHiH.

15. CpaBoYHBI€ JIaHHBIE O HIKOJE

CnpaBoyHBbI€ JaHHBIE O IIKOJIE BKJIIOYAIOT B ceOs: MOYTOBBIA ajapec, HOMepa TenedoHa, ¢akca,
azipec AMEKTpOHHOW mouThl, Koj mKkoiasl o OKIIO (mpocraBisercs mo Oobmepoccuiickomy
KJIacCu(PUKATOPy MPEANPHUATHI U OpraHu3aIfii), OCHOBHON TOCYAapCTBEHHBIN PETUCTPAIlMOHHBIN
Homep (OI'PH), naentudukanoHHbIi HOMEpP HATOTOIJIATENBIINKA/KO MPUIHHBI TTOCTAHOBKU Ha
Hanorosbiit yuer (MHH/KIIIT).

16. HanmeHoBaHue BUa JIOKYMEHTa




PexkBusuT wucnonb3yeTcs JUIS yKa3aHHWS BUJA JOKYMEHTa M PAcCIoaracTcsl TOJ[ PEKBU3UTOM
«HavMeHOBaHHe o001eo0pa3oBaTenbHOW opraHu3anuuy». HanMeHoBaHWe BHUAA [OKyMEHTa He
YKa3bIBAETCS B MHCHMAX.
17. [lata toKyMeHTa
Jlatoii nokyMeHTa SBJSETCS Jara ero mnojanucaHus (MpuKa3, MUChMO, 3alKCKa, akT W JIp.),
YTBEpKACHUS (MHCTPYKIIMS, MOJOXKEHUE, MpaBujia, PEriiaMeHT, IUIaH, OTYeT U Jp.), COOBITHSA,
3a(hUKCUPOBAHHOTO B IOKyMEHTE (IIPOTOKOJI).
Jlata nOKyMeHTa MpOCTaBIIAETCS JOKHOCTHBIM JIMIIOM, MOAMMCHIBAIONIIMM WM YTBEPIKAAIOIIUM
JOKYMEHT, WM TPH PETUCTPAMH JOKYMEHTa, WJIH HEMOCPEACTBEHHO COCTAaBUTEIEM IPHU
MOJATOTOBKE TOKYMEHTA (CIyKeOHasl 3auckKa, 3asiBJICHHUE U JIp.).
JIOKYMEHTBI, U3/IaBa€MbI€ COBMECTHO C JAPYTUMHU OPTaHU3AMMSIME JTOJKHBI UMETh OJHY (SIUHYIO)
nary.
Haty nokymeHnTa ohopmiisitoT apabckumu nudpamMu B OCIESI0BATEIILHOCTH
e JeHb Mecsla, Mecsl, rod. Jenp mecsana u mecsi oQopmisiOT IByMs HapaMu apaOCKHX
udp, pas3aeNCHHBIMH TOYKOW; TOJ - YETBIpbMS apaOCKuMu IUdpaMu, HaIpuMep:
01.12.2017. byksa "r" mocne nudp He CTaBUTCSL.
e TIPH CIIOBECHO-IU(POBOM crocodOe opopMIICHHUS NaThl JIGHb MECAIa YKa3bIBaeTCs Mapoi
apabckux mudp, roj1 YeTBIPbMs apaOCKuMu nudpamu, Hanpumep: 12 nexadps 2017 r.

18. PerucrpaninoHHEIA HOMEP JOKYMEHTA

Perucrpanmonnsiii HoMep JOKYMEHTA MPOCTABIIACTCS B COOTBETCTBHUU C CUCTEMOW pPETUCTpallui,
MIPUHATON B IIKOJIE.

PerucrparnmonHsiii HOMEp MPUCBAUBACTCS JOKYMEHTY IOCJE €0 MOAMUCaHusl (YTBEPIKICHHUS ).
Ccbuika Ha peruCTpallMOHHBIA HOMEP U JIaTy JOKYMEHTa

Ccbuika Ha UCXO/ISIIIMN HOMEpP U JaTy JOKYMEHTA aJpecaHTa BKIIOYAeT B ce0sl perucTpalimoOHHbINA
HOMEp U JIaTy TOKYMEHTa, Ha KOTOPBIH JT0JKEH ObITh J1aH OTBET.

19. Mecto coctaBneHus (MU3aHNs) TOKyMEHTa
MecTo cocTaBlieHUs WU U3JaHUsI TOKYMEHTA - "Topoy ..." - yKa3bIBaeTcsl Ha OJaHKaX MPOTOKOJIOB
U aKTOB, COCTaBIIsIEMbIX B 00111€00pa30BaTeIbHOIN OpraHu3altu.

20. Anpecar

B pexBusute "Anpecatr" ucnonb3yrorcs opUIUAIbHbIE HAMMEHOBAHUS OPraHOB IOCY/1apCTBEHHOM
U WCIIOJIHUTENBHON BIJIACTH, OPraHOB MECTHOTO CaMOYIIPaBJIEHHUs, opraHuzauui. Jlomyckaercs
HCIO0JIb30BaTh O()UIMATBHO NMPUHATHIE COKPAIIEHHbIE HAUMEHOBAHUSI OPIaHOB rOCYJapCTBEHHOHN U
VCIIOJIHUTEJILHOM BJIACTH, OPTaHOB MECTHOT'O CaMOYIIPABJIEHUS, OPraHU3aALNH.

IIpn agpecoBaHMM JOKYMEHTa JOJKHOCTHOMY M YacTHOMY JIMIY WHHULMAIBI CTaBITCA IOCTE
bamunnm.

IIpumep - Pykoeooumenio OO0 «Cmpoumenvy
Damunus U.0.

PexBusut "angpecar" mpocTaBisercs B BepXHEH MpaBoil 4acTu JOKyMeHTa (Ha OJlaHKE ¢ YIJIOBBIM
pacroyio)keHUeM PpPEeKBU3MTOB) WJIM CIIpaBa MOJA pPEKBU3UTaMU OnaHka (IIpU MPOJOJIEHOM
pacrosoKeHuu pekBU3uToB OnaHka). CTpOKM pekBU3UTa "agpecar” BBIPABHUBAIOTCSA MO JIEBOMY
Kparo WIHA LEHTPYIOTCSA OTHOCUTEIIBHO CaMOU JIJIMHHOM CTPOKH.

IIpu axpecoBaHuM [OOKyMeHTa Oe€3 yKa3aHUs [OJDKHOCTHOIO JIMI[Aa HAaUMEHOBAHMs aJpecaToB
MULIYTCS B UMEHUTEIbHOM I1a/IEKe, HAlpUMED:

Opeanvl cmamucmuxu 2opooa Mockewvl



[Ipu angpecoBaHWUM JOKYMEHTa PYKOBOJIUTENIO OpraHU3allid HAWUMEHOBAHHWE JOJHKHOCTH
YKa3bIBaeTCs B AaTEIHHOM Majeke, HalpuMep:

I'enepanvruomy oupexmopy OOO «H30anuey

Damunus U.0O.

[TouroBBIii aapec HE YKa3blBaeTCA B JIOKYMEHTaX, HANpPaBIIIEMbIX B BBICIIHNE OPTaHbI
roCy/1apCTBEHHOM BIIACTH, defiepanbHble OpraHbl HCIIOJHUTEIBHON BJIACTH U UX TEPPUTOPUATHHBIE
OpraHbl, OPraHbl FOCYAAPCTBEHHOW U UCTIOTHUTEIHLHOM BJIACTH, IOCTOS MHBIM KOPPECIIOH/ICHTAM.
[Ipu agpecoBanuM MUChbMa B OPraHU3ALIMIO YKAa3bIBAIOT €€ HAUMEHOBAaHME, 3aTeM IOYTOBBIN ajpec,
HaTnpumMep:

T'ocyoapcmeennoe  yupesicoenue  Bcepoccuiickuii  HayuHO-uccie008amenbCKuti.  UHCIUMYM
O0OKYMEHMOBeOeHUsL U APXUBHO20 Oelld
Ipogpcorosnas ya., 0.82, Mockea, 117393

[Ipu agpecoBaHuM JOKyMEHTa (PU3MUECKOMY JIMIly YKa3blBalOT (aMWIMI0O W WHHUIHAIBI
[IOJIy4aTelisd, 3aT€M IOYTOBBIN apec, HaIpUMED:

Ilempogy U II.
Ilpouzeoocmeennas yu., 0.5, k.12,
2. Mockea, 119633

PexBu3ut "Anpecat" He NODKEH cojaepkarh Oosee derbipex anpecaToB. Cioo "Komms" mepen
BTOPBIM, TPETHUM, YETBEPTHIM ajpecaTaMu He ykasbiBaeTcs. [lpu uumcie ampecatoB Oosiee 4-x
COCTaBJISIETCSI CIIUCOK PACCHUIKH IOKYMEHTA.

Ecnn pgokyMeHT oTmpaBisieTcss B HECKOJIBKO OJHOPOJHBIX OpraHU3allMii WM B HECKOJBKO
CTPYKTYPHBIX TOJpa3AeieHui OpraHa UCIIOTHUTENBHOM BIIACTH, TO OHU YKa3bIBAIOTCSI 000OIIEHHO.
[Tpumep:

Pyxosooumensm yupescoenuii CI1O

20. I'pud yTBEpkaeHUS TOKYMEHTa

I'pud yTBepKAECHUS MPOCTABISAETCS B MPAaBOM BEpXHEM YIiy JokyMeHTa. CTpOKH peKBH3MTA
BBIPAaBHMUBAIOTCS MO JIEBOMY KpalO WM LEHTPUPYIOTCS OTHOCUTENBHO CaMOM JIMHHOM CTPOKH.
JIOKyMEHT  yTBepKJIaeTcsd  JOJUKHOCTHBIM  JIMIOM  (JOJDKHOCTHBIMH  JIMIIAMH) WU
pacnopsAUTEIbHBIM JOKYMEHTOM (IIOCTAaHOBJICHUEM, PELICHUEM, TPUKA30M, PACIIOPSKEHUEM).
IIpu yTBEepKIEHHM JOKYMEHTa JOPKHOCTHBIM JIMIIOM TPHU( YTBEPXKIEHUS TOJDKEH COCTOATh U3
cioBa YTBEPXJIAIO (0e3 kaBbluek), HAUMEHOBAaHUS JODKHOCTH JIMIA, YTBEP)KIAIOIIETO
JOKYMEHT, €ro MOIUCH, HTHULMAJIOB, (DaMUIIMU U JaThl yTBEPIKICHHS.

[Ipumep:

VTBEPJ[AFO
Lupexmop MBOY Illkona Ne 1238
U.0. ©amunus

21. Jlata

[Ipu yTBEpKIeHUN JOKYMEHTA HECKOJIBKUMH JOKHOCTHBIMU JIMIIAMH UX MOJIMUCH PacIoyiaratoTcs
Ha OJTHOM YpOBHE.

[Ipu yTBepkIE€HUHM JOKYMEHTa PACHOPSAUTENbHBIM TOKYMEHTOM Ipu( YTBEpPKICHHSI COCTOUT U3
cioB YTBEPXJEH (YTBEPXJIEHO, YTBEPX/IEHbBI, YTBEPXJIEHA), cornacoBaHHoro c
HAaMEHOBaHMEM BHJA YTBEPXKAAEMOro JIOKYMEHTa, HAaWMEHOBAaHUS BUJA JIOKyMEHTa B
TBOPHUTEIHLHOM MaJIeKe, €ro 1aThl, HOMEepa.



IIpumep:

VTBEP)XJI[EHO
npuxaszom MBOY [lxona Ne 1238
om 01.03.2020 Ne 57
22. 3arooBOK K TEKCTY
3aroJoBOK K TEKCTy - KpaTKoe COJep)KaHuWe JJOKYMEHTAa. 3arojioBOK K TEKCTy IpHKa3a
dbopmynupyercs ¢ npemyiorom "O" ("O6") u oTBevaeT Ha Borpoc "o yem?"):
e 1puka3s (0 yem?) 0 CO3JaHUU KOMUCCUU;
e 1mpuka3 (0 yeM?) 00 yTBEP)KIEHUU ITATHOTO PACITHCAHMS;
e mHCHbMO (0 YeM?) O IPeAOCTaBICHUH HH(POPMALIUH.
3aroyioBOK K TEKCTY 0opMIIsIeTCs IOl PEKBU3UTaMU OJIaHKa CJIEBa, OT TPAHUIIBI JIEBOTO MOJIA.
HaumenoBanue (3arojioBok) MO0 aHHOTAIMS JOKYMEHTA COCTaBIISIETCSI aBTOPOM MPOEKTa
JIOKYMEHTA.
3aroJ0BOK K TEKCTY MOXKET HE COCTABIIATHCS, €CITM 00BEM IOKYMEHTA HE MPEBBIIIACT 4-5 CTPOK.

23. TekcT TOKyMeHTa
JlokyMeHTBl 00111e00pa30BaTEIbHON OpraHU3alliid COCTABIISAIOTCS Ha TOCYIApCTBEHHOM SI3BIKE
Poccuiickoit deneparuu - pyccKkoMm.
TekcT TOKyMEeHTa MOKET COIep aTh pa3lelbl, MOAPA3IENbl, MMyHKThI, TOIMYHKTbI, HyMEpYyeMbIe
apabckuMu g pamu.
B nmpukasax TeKCT TOKyMEHTa U3JIaraioT OT MEPBOTO JIMIA €IUHCTBEHHOTO YUCIa («IIPUKA3BbIBAIOY)
B noxymeHTax KOJUIETHAIBHBIX M COBEHIATEIBHBIX OpraHax OT TPEThEro JIMIa €IUHCTBEHHOTO
yucna: («cobpaHue... peuruioy)
Texkct mnpoTOKONA W3JIAraeTcsi OT TPEThEro JHIA MHOXECTBEHHOTO YHCHa («CITyIIaan,
«BBICTYIUIINY, «IIOCTAHOBUIINY, «PEIIUIIN),
B coBMmecTHBIX JOKyMEHTaX TEKCT H3JaraloT OT IEPBOrO JIMIA MHOXECTBEHHOTO YHCIIA:
(«TIpHUKa3bIBAEMY, «PEIIUITNY).
B nenoBbIX (CayKEOHBIX) NUChbMAaX UCIIOJL3YIOTCS (DOPMBI M3JI0KEHNS

e OT TMEPBOrO JIMIIAa MHOXECTBEHHOTO YHCIa («IPOCHM HAIpPaBHUTHY», MPEJICTaBIseM Ha

pPacCMOTpPEHHEY);

e OT TpeTbero juia enuHcTBeHHOro uucina («Aamunuctpanus OY Ilkoma Ne 1238 nHe
BO3paXKaeT»);

e OT TMEpBOTO JHIIA EIUHCTBEHHOTO UYHCIAa («CUUTAI0 HEOOXOIUMBIMY, «IIpeJiararo
PacCMOTPETHY).

[Tpu ynorpebneHuu B TekcTe (haMuIuil U1 MHUIMATBI YKA3bIBAIOTCS TIOCTe (GaMIIINU.
B nenoBbIx (CayKeOHBIX) NUCbMaX MOTYT MCHOJIb30BAThCS:
e BCTYNHTEIbHOE OOpalleHue:
Yeaocaemwiii cocnooun Heanos!
Yeaoicaemas cocnooca Ilemposa!
Yeaowcaemvri Huxonau Ilemposuuy!
Yeaocaemasn Onvea Huxonaesna!
Yeascaemvie cocnooa!

B oOpamiernn 1Mo JIOJDKHOCTH HaWMEHOBAHHME JOJDKHOCTH IIHINIETCS C TPOTMHCHOH OYKBBI, B
oOpariieHuu 1o (haMUIMF UHULIAATBI JINIA HE YKAa3bIBAOTCS.

e 3aKJIFOYMTENIbHAS dTUKETHAS (pasa:
C ysaoicenuenm, ...

CTpaHUIBl TOKyMEHTa HYMEPYIOTCS, HAUYMHAsl CO BTOPOT'O JIUCTA JIOKyMEHTa apaOCKUMHU IHdpamu
MOCepeINHE BEPXHETO MOJIs.



Tekct AOKYMCHTA OTHACIACTCA OT 3arojioBKa ABYMSA WKW TPEMSA MCKAYCTPOUHBIMU HMHTCPBAJIaMU
HCIIOJIb3YEMBIMH B TCKCTC.

24. OTMETKA O MPHUJIOKEHUH

OTMeTKa O MPWIOKCHHH HUCIONB3YyeTCsl TMpH OQOPMIICHHHM THCEM U TMPUIOKCHHH K TUTaHaM,
porpaMmmam, oT4eTaM, MOJIOKEHUSM, TTpaBUjIaM, HHCTPYKIHIM U IPYTUM

JIOKYMEHTaM.

B nuceMax oTMeTKa 0 MpuiIoKeHUH oOopMIISETCS MO TEKCTOM MHUChMa Ha paccTossHuM 1,25 cM oT
IpaHUIIBI JIEBOrO ToJiA. Eciu mpuiokeHre Ha3BaHO B TEKCTE MUCHbMa, B OTMETKE O MPUIOKEHUU
YKa3bIBAETCS KOJIMYECTBO JIMCTOB U KOJIMYECTBO IK3EMILISIPOB MPUIIOKCHHS, HATIPUMED:

Ilpunoosicenue: na 3 1. 6 1 3k3.

HpI/I HaJIMYUM HCECKOJIBKUX HpHJ’IO)KGHHfI, B OTMCTKE O IIPHUIOXKECHHMUM OHH HYMCPYIOTCA,
YKa3bIBalOTCSA HAUMCHOBAHHA KaXJAOro IIPUJTIOKCHUA, KOJIUYCCTBO JIMCTOB HU KOJUYCCTBO
OK3CMILIAPOB, HAIIPUMEP:

Ipunoocenue:
1. Inan-epagpux ... na 3 1. 6 2 9K3.
2. Cnpaska o noomeepaicoenuu pakma ooyuenus... va 1 1. 6 1 k3.

Ecnu npumnoxxeHus: cOpoIIrOpoBaHbl, TO KOJUYECTBO JHCTOB HE yKa3biBaeTca. Eciau mpuiokeHue
HaIPaBJIAIOT HE BO BCE YKa3aHHBIC B JOKYMEHTE aJIpeca, TO OTMETKY O €r0 HAIMYUH O()OPMIISIOT
CIIeyIoIUM 00pa3oM, HallpuMep:

Ipunooicenue: na 3 1. 6 1 2x3. monvKo 8 nepawlil aopec.

Ha MPUIIOKCHUAX K IIpaBUJIaM, HHCTPYKIUAM, IOJIOKCHUAM, IJIaHaM, IIporpaMmam, JOTroBOpaM U
APYTruM JOKYMCHTaM OTMCTKA O IMPHIIOKCHHUU HNPOCTABIISACTCA HA ICPBOM JIMCTEC IPHIIOKCHUSA B
IIpaBOM BECPXHEM YTIIIYy.

Ecnu mpunoxxeHue ofHO, OHO He HyMmepyeTcs. Ecinu nmpuioxeHuit HeCKOJIbKO, OHU HYMEPYIOTCS
(npunoxenue 1, npunoxenue 2).

B Tekcre noxkyMmeHTa mpu MepBOM YIIOMHHAHUM JOKYMEHTA-IPUIOKEHUS B CKOOKAaX yKa3bIBaeTCs:
... (mpwnoxeHue) M ... (MpUoKeHue 1); mepes HOMEPOM MPUIIOKEHHUS JOMYCKAeTCsl CTaBUTh
3HaK HOMepa: ... (mpuiioxenue N 2);

B oTMmeTke 0 MpUIIOKEHNWH yKa3bIBaeTCsl HANMEHOBAHWE BUIAa OCHOBHOTO JOKYMEHTA, €ro jJara u
HOMEp, Harpumep:

IIpunoocenue N° 2 k npuxazy MBOY Llkona Ne 1238 om 08.06.2017 Ne 67 "

Ecnu npuniokxeHueM K JOKYMEHTY (Hampumep, K MpHUKa3y) SBISETCS YTBEP)KIAeMbI TOKYMEHT,
(monoxeHue, MpaBuiia, UHCTPYKIUS, PErJIaMEHT U JIp.) B BEPXHEM IPaBOM YTy MPOCTaBISETCS
OTMETKa O MPUIOKEHUH, HIKE — IpU( yTBEp>KACHUS, HATPUMED:

Ipunooscenue
VYTBEP)X/IEHO
npukazom MBOY [llkona Ne 1238 om 08.06.2017 Ne 67

Bun u pazmep mpudra peksusuta "OTMETKa O MPUIOKEHUH'" TOJDKEH COOTBETCTBOBATH BHIY U
pasmepy mpudTra TeKCTa TOKYMEHTA.



25. I'pud cornacoBaHus TOKYMEHTa

I'pu¢ cormacoBaHus TOKyMEHTa HCIOIB3YETCS MIPU COTJIACOBAHWU JOKYMEHTA C OPraHaMH BIIACTH,
OpraHM3alMsIMM WU JOJDKHOCTHbIMM Jjunamu. OH cocroutr u3 ciosa “COI'JTACOBAHO”,
JOJDKHOCTH JIMIIA, KOTOPBIM COTJIaCOBAaH JOKYMEHT (BKJIIOYash HAMMEHOBAaHHME OpraHU3allvH),
JMYHON NONKCH, paciin(POBKU NOAIHCH (MHUIIMATIOB, ()aMHIJIMHU) U 1aThl COTJIACOBAHUSI.

IIpumep:

COI'JTACOBAHO

Jupexmop MBOY lllkona Ne 1238
U.U. Heanos

01.12.2017

I'pud coryiacoBaHus B 3aBUCHUMOCTHU OT BHJIa JOKYMEHTA U 0COOEHHOCTEH ero ohopMiIeHUs MOKET
IIPOCTABIATHCS.

e Ha IEPBOM JIUCTE JOKYMEHTa (€ClIM JOKYMEHT UMEET TUTYJbHBIN JIUCT, - HA TUTYIbHOM
JUCTE) B JICBOM BEPXHEM YTy Ha ypoBHE Tpuda yTBEPKICHHUS WIIN 0] HANMEHOBAHUEM
JOKYMEHTa OJIMKe K HHKHEMY I10JTI0);

e HA IIOCJIEIHEM JINCTE JOKYMEHTA IOJ TEKCTOM;

e HA JIUCTE COIIACOBAHMS, SABJIAIOIIEMCS HEOTHEMIIEMOM YacCThIO JOKYMEHTA.

BHemniHee corimacoBaHHe TakKe MOXET OBITh OCYIIECTBICHO IPYTUM JOKYMEHTOM - ITHCHMOM,
IIPOTOKOJIOM, ITPHUKA30M.
[Ipumep:

COI'JTACOBAHO npuxazom [[O2M om 01.07.2017 Ne 01-01/54

26. Buza

CornacoBaHue NpoeKTa JOKyYMEHTa 0(hOpMIISIETCS] BU3OM.

Busa npocraBisercs coOCTBEHHOPYYHO JIMLIOM, BU3UPYIOLUIMM JOKYMEHT, U BKJIIOYAaeT B ce0s
HaMEHOBAaHME JIOJDKHOCTH BU3UPYIOIIETO, €ro JIMYHYIO MOJIMHUCh, PACHIM(PPOBKY MOIIHCH
(vHMLIMATBL, (aMUIIMIO) U AATy.

IIpumep:

3amecmumens oupexmopa
U.0. Damunus
03.04.2020

JlomyckaeTcs OJMCTHOE BUSUPOBAHKUE TOKYMEHTA U €r0 IIPHIIOKEHUM.

IIpy Hamuuum 3aMedaHMii, JONOJHEHMM K TPOEKTy JOKyMEHTa BM3a JIOMNOJHAETCA
COOTBETCTBYIOIIUM YKa3aHHUEM.

JInst noKyMeHTa, NOJJIMHHHUK KOTOPOrO OTIPABISAIOT W3 IIKOJBI, BH3bl IPOCTABIIAIOTCA HA
JK3EMILIIpaxX JOKYMEHTOB, IIOMEIAEMBIX B JIEIIO.

Jlnst nokymeHTa, MOJJIMHHUK KOTOPOTO OCTAeTCsl B IIKOJIE, BU3bl COTJIACOBAHUS IIPOCTABIIAOTCS HA
000poTe MOCJIEAHEr0 JIMCTA MOJJMHHUKA JOKYMEHTAa WM Ha IOCIEJHEM JIMCTE JOKYMEHTa IOJ
MOAIUCHIO.

27. lloanuce

[lonnucp BKIIOYAET: HAWMEHOBAaHUE JOJDKHOCTH JIMLA, [OAMNMCABILIErO JOKYMEHT, €ro
COOCTBEHHOPYUYHYIO MOJNHUCH; PaCIIM(PPOBKY MOAMUCH (MHUIUABI, (paMuITus):

IIpumep:

Jupexmop nuunas noonuce U.0.@amunus



Ecin  nokymeHT odopmiieH He Ha OjaHKe, B HaMMEHOBAaHME JOJDKHOCTH BKIIIOYAETCS
HaVMeHOBaHME 00I1e00pa30BaTeIbHON OpraHu3anuy (IOJHOE Ha3BaHUE IIKOJBI). Jlomyckaercs B
pexBusute "lIloanuce NOKHOCTHOrO Jnna" LIEHTPUPOBATh HAaUMEHOBAHME IOJDKHOCTH JIMIIA,
nmoanrucaBmIero JOKYMCHT, OTHOCUTCIILHO camoit l[JIPIHHOﬁ CTPOKHU.

IIpy moanucaHuM IOKYMEHTa HECKOJBKMMH JOJDKHOCTHBIMHU JIMIIAMH DPa3HBIX JOJDKHOCTEM MX
IIOAIMCHU PACIOJIAraloT OAHY IOJ APYIOW B IIOCIEAOBATEIbHOCTH, COOTBETCTBYIOLIEH HEpapXUU
3aHMMAEMOM TOJKHOCTH.

IIpumep:

Jlupexmop nuunasn noonuce U.0.D.
3amecmumens oupexmopa auunas noonuce U.0.D.

[lpy moanuMcaHuW JTOKYMEHTa HECKOJIbKUMH JIMIIAMH PaBHBIX JIOJDKHOCTEH WX TOJIITHCH
pacriosiaratotT Ha 0/IHOM YpOBHE.

B nokymeHTax, COCTaBIICHHBIX KOMUCCHEH, YKA3bIBACTCS CTATYC JIMIA B COCTABE KOMHUCCHU:
MPOCTABJICHHEM KOCOW YepThl Tepe]] HANMECHOBAaHUEM JOJDKHOCTH (M00aBIsATh Kakue- JMOO
MIPUCTABKH).

Ecam nupekrtop wiaM MHOE YHOJHOMOYEHHOE Ha IMOANMCAHUE JOKYMEHTa JIMLO BPEMEHHO
OTCYTCTBYeT (OTHYCK, OOJIe3Hb, KOMaHIMPOBKA) WJIH JOJDKHOCTh BAaKaHTHA, TO JOKYMEHT
MOAMNMUCHIBAET  COTPYIHUK, YIOJIHOMOYEHHBI HA  MOJANHWCAHME B  COOTBETCTBHH  C
pacnopsAMTENbHBIM TOKYMEHTOM WJIM HAJIEJICHHBIN NOJHOMOYUSAMH, YCTAHOBJIEHHBIMU IPUKA30M
uikosibl iy yapeautens (JJOrM), ¢ ykazanuem cBoei JOKHOCTH U TOJTHOMOYHS, HallpUMep:

3amecmumens oupexmopa noonucey 1U.0. @amunus

WITH:

Hcnonnaowuii obs3annocmu oupekmopa noonucs HU.0. @amunus
WA

u.o. oupekmopa noonucv 1.0. @amunus

PexBuzut "lloanuck AOMKHOCTHOTO NHUIA" MOXET OBITh OQOPMIIEH COOCTBEHHOPYYHO aBTOPOM
JIOKyMEHTa (Hampumep, NpH HAMUCAaHUU CIIYKEOHOM 3amucku 0e3 MPUMEHEHHS TEXHUUYECKHX
CpeacTB) TUO0 0QOPMIIEH C UCTIOIB30BAHUEM TEXHUUECKHUX CPEJICTB.

B cinysae odopmnenus pekBuszutra "[lognmuck JOMKHOCTHOrO JMIA" C HUCMOJIH30BAHUEM
TEXHUUYECKHUX CPEJCTB BUA U pa3Mep mpudTa yKa3aHHOTO PEKBU3UTA HE MOXKET OTIMYaThCS OT
BUJIA U pa3Mepa MpuQTa OCHOBHOTO TEKCTA JOKYMEHTA.

PexBuzur '"lloamuch MOMKHOCTHOTO InWIA" OTAENSETCS OT TEeKCTa TpeMs WIH YEeThIPhMS
OAVHAPHBIMU MEKAYCTPOUYHBIMU MHTCPBAJIAMMU.

28. IleyaTh

[ledats siBAsIETCS COCOOOM TOATBEPXKICHHS MOMJIUHHOCTH TMOANUCH JOJDKHOCTHOTO JIMIIA Ha
nokyMmeHnTe. IledaTs cTaBUTCS Ha JOKYMEHTaX B CIydasix, MPEAyCMOTPEHHBIX 3aKOHOAATEIbHBIMU
WM UHBIMU HOPMATHBHBIMH NIPABOBBIMU aKTaMHU.

[leyats cTaBUTCS HAa CBOOOAHOM OT TEKCTa MECTE, NMPU 3TOM OTTHCK I€YaTH HE 3aXBaTbIBAaeT
JUYHOW TMOJAMUCH JOJHKHOCTHOTO JIMIlA TOANMKCABIIEro JOKYMEHT, WIH B MecTe, 0003HAUCHHOM
«MID» («Mecto nedatny).

B noxymeHTax, moJroTOBJICHHBIX Ha OCHOBE YHHU(PHUIMPOBAHHBIX (OPM, IIeUaTh CTABUTCS B MECTE,
o0o3HaueHHOM oTMeTKo# "MIT" ninu uubM 06pazom.



29. OtMmeTKa 00 UCIIOIHUTENIE

OtMmerka 00 wWcmojHUTENE (aBTOpE) MOKYMEHTAa MPOCTABISETCS Ha TMHUCHhbMax IIKOJbI B JIEBOM
HUKHEM YTITY JIMIIEBOM CTOPOHBI TOCJIEIHETrO JTUCTA JOKYMEHTa OT TPAHMIIBI JICBOTO TOJISL UITH, TIPU
OTCYTCTBHUH MECTa, - Ha 000POTHOM CTOPOHE BHU3Y CJICBA.

OtMmeTKa BKJIIOYAET (aMWIHIO, UMS, OTYECTBO HCIIOJHHUTENS U HOMEpP e€ro teinedoHa, a TaKKe
OTMETKa 00 HCIOJIHUTEJIE MOJXKET JOIMOIHATHCS HAUMEHOBAHHMEM JOJDKHOCTH M JJICKTPOHHBIM
aJIPECOM HCIIOJTHUTEISI.

[Tpumep:

Hsanoe Uean HMsanosuu, cneyuanucm no oxpave mpyoa
(888) 888-88-88, lvanov@mail.ru

30. OT™meTKa 0 3aBEpEeHUH KOIUH

JU1s HOATBEPKIEHUSI COOTBETCTBHSI KONUM (BBIMMCKHU U3 TOKYMEHTA) MOJJIMHHUKY JIOKyMEHTa Ha
MOCTIeTHEM JIUCTE KOMUM (BBIMUCKU W3 JOKyMeHTa) moj pexBusuToM "lloamuces" odopmisercs
pekBu3nT «OTMETKa O 3aBEPEHUN KOIIHUN».

OTmeTKa O 3aBepeHUM KOMMU BKIIIOYAET: CJIOBO «BepHO», HauMeHOBaHHE JOJIKHOCTH JIMLA,
3aBEPUBILETO KOIHIO, COOCTBEHHOPYYHYIO IOJAINUCH, paciu(poBKY MOANUCH (MHULUAIIBI,
(bamuuio), 1aTy 3aBepeHHst KOMUH JOKYMEHTA.

PexBu3ur «OTMeTKa O 3aBepeHHMM KONMM» MOXET ObITb oOQopMiIeHa OT pyKH HIH C
HCII0JIb30BAHNUEM IITAMIIA.

JlonmyckaeTcst 3aBepsATh KaKbli JIUCT MHOTOCTPAaHUYHOM KOIIMM JJOKYMEHTA.

31. OTMETKA O MOCTYINICHUH JIOKYMEHTA

OTMeTka O TOCTYIJIEHHH JOKYMEHTa COJEPKUT BXOISAIIUNA PETUCTPAIMOHHBIA HOMEpP MU JaTy
MOCTYIUIEHUsI JOKyMeHTa. JlomyckaeTrcs yka3aHHE 4YacOB M MHHYT IOCTYIUIEHUS JOKYMEHTa C
3aBEPEHUEM TOMUCIMHU 3aUHTEPECOBAHHBIX JIHII.

OTMeTKa 0 MOCTYIJIEHUU JOKYMEHTa MOKET MPOCTABIISTHCS C MCIOJIb30BAHUEM IITaMIIa.

32. Pezomonns
Pe3omtonust cogep uT ykazaHue MO MCHOJIHEHHI0 JokyMeHTa. OHa odopmisiercss Ha cBOOOJAHOM

MecTe paboyero MmoJist JOKyMEHTa.

Pe3omtonus BkitouaeT B ceOsi: (paMUIINIO, MHUIMAIBI UCTIOJHUTENS (MCTIONHUTENEH ), TOpyYeHHUE 110
JOKYMEHTY, OJIHICh aBTOpa PE30JIIOLUH U AATy OPOPMIICHHSI PE3OITIOLHH.

Pe3omronus, Mo yCMOTpPEHHIO JIMIA, AAIOLIET0 MOPYYEHHUE, MOKET BKIIIOYATh B Ce0s TaKKe CPOK
VICIIOJIHEHUS IOKYMEHTA.
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